
Purchasing Division 
120 City Hall, 411 W. 1st Street 

Duluth, MN  55802-1189 
TEL. 218-730-5340 

purchasing@duluthmn.gov 

INVITATION TO BID 
Enger Park Golf Carts 

BID NUMBER: 24-AA06 BID OPENING: Wednesday, July 17, 2024 AT 2:00 PM 

PROJECT DESCRIPTION: The City, in collaboration with Troon, is requesting bids for golf carts for 
Enger Park Golf Course. 

• The City is requesting pricing for leasing: 90 Gas Golf Carts, 6 Utility Carts, 1 Picker and 1 
Beverage Cart for 5 seasons. (2025-2029)

• Bids should include pricing for a buyout option and a buyback option at the end of the lease.

• Please fill out and submit the protected Excel Bid Form, the Declaration of Non-collusion 
form and a specifications sheet including all standard options and colors for carts.

QUESTIONS: Please submit any questions regarding this project via e-mail to purchasing@duluthmn.gov. 
Responses will be issued as an addendum to this solicitation. 

INSTRUCTIONS TO BIDDERS 
All bids must be complete, signed, and transmitted in a sealed envelope plainly marked with the bid 
number, subject matter, and opening date. 

Bids may be mailed to the Purchasing Office, City Hall, 411 West 1st Street, Room 120, Duluth, MN 55802 
or dropped off in person at the same address. 

Bids must be received in Purchasing before the bid deadline specified above. The City Purchasing Agent or 
her designee will conduct a public bid opening immediately following receipt of the bids. Bidders wishing to 
view the opening can visit http://www.duluthmn.gov/purchasing/bids-request-for-proposals/ and select the 
appropriate link. 

No alternatives to the specification will be considered unless specifically requested. Erasures or other 
changes to the bid must be initialed and dated, however no special conditions shall be made or included in 
the bid form by the bidder. 

The City of Duluth reserves the right to split the award where there is a substantial savings to the City, to 
waive informalities and to reject any and all bids. Price may not be the only consideration for bid award. 
Bids must be firm for a minimum of 60 days. 

The following documents must be submitted with your bid: 
1. Acknowledgment of Addendum – any changes to this solicitation will be announced via

mailto:purchasing@duluthmn.gov
mailto:purchasing@duluthmn.gov
mailto:purchasing@duluthmn.gov
http://www.duluthmn.gov/purchasing/bids-request-for-proposals/


Addendum. Bidders must indicate that they have reviewed any addendum(s) by initialing and dating on 
the bid form where indicated. Failure to acknowledge addendum(s) may result in your bid being deemed 
non-responsive. 

2. Affidavit of Non-Collusion – The successful bidder shall be required to execute the attached
affidavit stating that he/she has not entered into a collusive agreement with any other person, firm, or
corporation in regard to any bid submitted.

The City of Duluth is an Equal Opportunity Employer. Contractor shall comply with all applicable Equal 
Employment Opportunity laws and regulations. 

CITY OF DULUTH 

Patrice Stalvig 
Purchasing Agent 



GENERAL BID SPECIFICATIONS 
Purchasing Division 
120 City Hall, 411 W. 1st Street 
Duluth, MN  55802-1189 
TEL. 218-730-5340 
purchasing@duluthmn.gov 

1. General.  This document covers quotes or bids requested by the
City of Duluth (“City”), including those requested on behalf of its
Agents and Authorities.  Each authority may issue their own
purchase order or contract and will be responsible for it.  The City
of Duluth Authorities are as follows:

a. Duluth Airport Authority
b. Spirit Mountain Recreational Area Authority
c. Duluth Entertainment and Convention Center
d. Duluth Transit Authority
e. Duluth Economic Development Authority
f. Duluth Housing and Redevelopment Authority

2. Investigation by Bidders. Bidders are responsible for thoroughly
reading and understanding the information, instructions, and
specifications contained in this Invitation for Bids, and for
investigating the site conditions at the Project location(s), if
applicable. At the time of the opening of bids, each bidder will be
presumed to have read and to be thoroughly familiar with the plans, 
specifications and contract documents (including all addenda).
The failure or omission of any bidder to examine any form,
instrument, or document shall in no way relieve the bidder from any 
obligation in respect to their bid.

3. Bidder Questions.  Responses to general questions regarding the
Invitation for Bids may be made at the discretion of the City.  Every
request for such interpretation should be in writing and delivered
via e-mail or postal mail to the Purchasing Division before the
deadline indicated on the Invitation for Bids, or if no deadline is
specified, at least five (5) days prior to the scheduled bid opening.
Responses will be issued in writing in the form of an Addenda or e-
mail to prospective bidders.

4. Changes, Corrections & Withdrawal of Bids. Erasures or other
changes to the bid must be initialed and dated, however no special
conditions shall be made or included in the bid form by the bidder.

Bidders may make requests to withdraw/replace their bids by
notifying the Purchasing Division in writing prior to the bid opening
date and time.

5. Unit Pricing. If the total bid price is based on unit pricing, the City
will verify the extended bid price for each item (obtained by
multiplying the unit bid price by the bid item quantity). If any item is
incorrectly calculated, the City will use the unit bid price to
recalculate the extended item price and the total bid price.

6. Sales Tax. Do not include sales tax in the unit price. A sales tax
exemption certificate will be provided upon request.

7. Bid/Quote Submission.  Bids may be mailed to the Purchasing
Office, City Hall, 411 West 1st Street, Room 120, Duluth, MN
55802, or dropped off in person at the same address.  Bids must
be received by Purchasing before the time and date specified in
the invitation for bid.

8. Non-Collusion Clause.  By submitting a bid, the bidder, their agent
and/or employee(s) hereby affirm that the attached bid or bids have 
been arrived at by the bidder independently and have been
submitted without collusion with, and without agreement,
understanding or planned common course of action with any other
vendor of materials, supplies, equipment or services described in
the Invitation for Bids, designed to limit independent bidding or
competition

9. Award.  Award, if made, will be to the responsible bidder submitting
the lowest bid which complies with the conditions of the Invitation
for Bids and specifications.

10. Bidder Qualifications. Per Sec 41.23(e) of Duluth City Code, price
may not be the only consideration for award.  The City will make
such investigations as deemed necessary to determine the ability,
capacity and skill of the bidder to perform the work and perform it
in the time specified without delay or interference, the character,
integrity, reputation, judgment, experience and efficiency of the
bidder, the quality of the bidder’s performance of previous contracts 

or services, and the sufficiency of the financial resources, 
equipment available and ability of the bidder to perform the 
contract. Bidders shall furnish to the City all such information and 
data for this purpose, when requested. 

Minnesota law requires that, in order to transact business in the 
State, including submitting a response to this request for 
bids/proposals, a corporate entity of any kind must either be 
organized under Minnesota law or have a Certificate of Authority 
from the Minnesota Secretary of State to do business in Minnesota 
(M.S. 303.03).  By submitting this bid/proposal as a corporation, 
you are certifying that the responding corporation complies with this 
requirement. 

11. Rejection of Bids.  The City of Duluth reserves the right to reject
any and all bids and to waive any informalities or irregularities in
bids received whenever such rejection or waiver is in its best
interests.

The City reserves the right to reject any bid if the evidence obtained 
by the City through such investigation fails to satisfy the City that
the bidder is properly qualified to carry out the obligations of the
contract and to complete the work as required by the plans and
specifications.

12. Liquidated Damages for Failure to Enter into Contract.  The
successful bidder, upon their failure or refusal to accept a purchase 
order or execute and deliver the contract, proof of insurance and
bonds required within 10 days after receipt of a notice of the
acceptance of their bid, shall forfeit to the City, as liquidated
damages for such failure or refusal, the security deposited with
their bid (if required).

13. Equal Employment Opportunity.  Contractor will be required to
comply with all applicable Equal Employment Opportunity (EEO)
laws and regulations.  Affirmative action must be taken to insure
that the employees and applicants for employment are not
discriminated against because of their race, color, creed, sex or
national origin.  The City of Duluth is an equal opportunity
employer.

14. Quantities.  The City reserves the right to increase or decrease the
quantities of items within reason, unless otherwise noted.

15. Prevailing Wages.  Per Sec 2-26 of Duluth City Code, payment of
not less than the prevailing wage and salary rates specified in the
contract documents and the conditions of employment with respect
to certain categories and classifications of employees is required
for all construction type projects estimated to exceed $2,000. This
does not apply to off-site production and manufacturing of parts
and supplies.

16. Validity of Bids:  All bids must remain firm for 60 days from the date
of bid opening, unless another period is noted in bid documents or
if an extension is agreed upon, in writing prior to the end of the 60-
day period.

17. Insurance.  All vendors doing work on City property, except
vendors making routine deliveries, shall submit an insurance
certificate verifying insurance coverage as per current City
requirements.

18. Reports.  Contractors will be required to provide all data required
by the city, state or federal funding source(s) for reporting
purposes; including, but not limited to job creation and retention
data, itemized invoices, payroll records, certifications and licenses. 



DECLARATION OF NON-COLLUSION 

I hereby swear (or affirm) under penalty of perjury: 

1) That I am the bidder (if the bidder is an individual), a partner in the bidder (if the bidder is a
partnership), or an officer or employee of the bidding corporation having authority to sign on its
behalf (if the bidder is a corporation);

2) That the attached bid or bids have been arrived at by the bidder independently and have been
submitted without collusion with and without agreement, understanding, or planned common
course of action with any other vendor of materials, supplies, equipment or services described in the
invitation to bid, designed to limit independent bidding or competition;

3) That the contents of the bid or bids have not been communicated by the bidder or its employees
or agents to any person not an employee or agent of the bidder or its surety on any bond furnished
with the bid or bids and will not be communicated to any such person prior to the official opening
of the bid or bids;

4) That a family relationship between a City of Duluth employee and bidder/proposer are in non-
collusion; and

5) That I have fully informed myself regarding the accuracy of the statements made in this
declaration.

Signed: 

Firm Name:  

Bidder’s Federal Identification Number  



 

MINNESOTA DEPARTMENT OF TRANSPORTATION 
NOTICE TO BIDDERS 

SUSPENSIONS/DEBARMENTS 
 

Do not use suspended or debarred parties as subcontractors or material suppliers on this project. 

Both the federal government and the State of Minnesota suspend and debar vendors. Review the lists of 
suspended and debarred vendors when submitting a bid and when submitting a request to sublet. 

State Suspensions and Debarments. 

To review the list of parties suspended and debarred by the State of Minnesota, go to this website:  
http://www.mmd.admin.state.mn.us/debarredreport.asp .  This list includes parties suspended and 
debarred by the Minnesota Department of Transportation and the Minnesota Department of 
Administration. 

Federal Suspensions and Debarments. 

The federal government maintains a website listing suspended and debarred parties.  You do not need a 
username or password to use the search functions on the website.  You can either search for specific 
entity names, or see a list of parties suspended and debarred by the Federal Highway Administration. 

To search the status of a particular vendor, follow this process: 

First, go to the System for Awards Management (SAM) website:  https://www.sam.gov  (requires 
Internet Explorer version 11 or higher, or another supported browser such as Chrome).  

Next, click on the “Search Records” icon. 

Next, enter the potential subcontractor or supplier’s name in the “Quick Search” box and click the 
“search” button. 

To view a list of all entities suspended or debarred by the Federal Highway Administration, follow this 
process: 

First, go to the System for Awards Management (SAM) website: https://www.sam.gov (requires Internet 
Explorer version 11 or higher, or another supported browser such as Chrome). 

Next, click on the “Search Records” icon. 

Next, click on the “Advance Search – Exclusion” tab. 

Next, click on the “single search” icon and a search form will pop up. 

Next, go to the “Agency” field on the search page and select “Federal Highway Administration” from the 
drop-down list. 

Next, click the “search” button, and the list of suspended and debarred parties will appear. 

 

 

July 26, 2018 

http://www.mmd.admin.state.mn.us/debarredreport.asp
https://www.sam.gov/
https://www.sam.gov/


Bid Rigging 
 
 
 NOTICE TO ALL BIDDERS 
 

To report bid rigging activities call: 
 

       1-800-424-9071 
 

The U.S. Department of Transportation (DOT) operates the above toll-
free "hotline" Monday through Friday, 8:00 a.m. to 5:00 p.m., eastern 
time.  Anyone with knowledge of possible bid rigging, bidder collusion, 
or other fraudulent activities should use the "hotline" to report such 
activities. 

 
The "hotline" is part of the DOT's continuing effort to identify and 
investigate highway construction contract fraud and abuse and is 
operated under the direction of the DOT Inspector General.  All 
information will be treated confidentially and caller anonymity will be 
respected. 
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