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Once logged in as an Employee, click where it states FSA Open enrollment is now active: 
 

 
 
 
 
Click Start Enrollment: 
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Expand the Plan(s) that you wish to enroll in by clicking the plus sign: 
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Enter your Annual Election for each plan you wish to enroll in (the per pay deduction amount will automatically 
calculate). Once you have entered each election, click Continue: 
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A Summary of your elections will appear.  
 You can click Edit Elections to change if needed.  
 Verify your email address is populated with your correct email address so you will receive an email 

confirmation. 
Once you have verified all is correct, click Continue: 
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Read the Agreement, check the box acknowledging the agreement, and click Agree: 
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A Summary of your submitted elections will appear: 
 

 


