3.15 Checklist Historic Construction/

Historic Construction/Demolition Permit Demolition Permit

(" ™
A historic construction/demolition permit applies for construction or demolition Submit Application
within a historic district or on a historic property listed in UDC Section 50-18.3. { )
See UDC Section 50-37.14 for more information. ‘
Your Application Staff Review
[ ] Submit your application materials by the application deadline, four weeks i
prior to an HPC meeting. 4 ] ] ]
o Visit www.duluthmn.gov/eplace to submit your application. Historic Preservation
o Click on “Apply” and search for your application type. (You will need to Commission Review and
sign in to the system, or create a new account if you do not already have ; ; ®
one.) 5 Public Hearing
o Follow the prompts to fill in information. Required information is i
indicated with an asterisk. ;
o On the attachments page, upload the following: Appeal to City Council

[] Application for Certificate of Appropriateness
o After your application is complete, click “Add to Cart” for the fee listed,
and pay the fee. Applications without a fee will not be reviewed or . .
accepted. ® Indicates Public
Hearing Required
After Your Application

1. Determination of Completeness. Within 15 business days of your application, you should expect to:

e Receive an “Applicant Letter,” which acknowledges a complete application, shares the date of the
Planning Commission meeting and the assigned staff person, and notifies you of State-mandated
deadlines for the City to make a decision, OR

e Receive notification that your application is incomplete, with details
on further information to submit.

Important Dates
2. Public Notice.
[] You are required to post a sign notice on the property at least two weeks Application Deadline:
before the date of the public hearing. See UDC Section 50-37.1.H for
information on size, placement, and content of each sign; you may want to

contact a sign company or printing company to have the sign made. You must Sign Notice Placed:
provide evidence that the signs were in place; submit photo(s) of the signs to

the Planning Division at least two weeks before the date of the public
hearing. HPC:

3. Historic Preservation Commission Decision. The Historic Preservation Commission .
will review the application, conduct a public hearing, and make a decision to adopt, Effective:
adopt with modifications, or deny the application. We ask that applicants or an agent

attend this meeting. If approved, you will receive a Certificate of Appropriateness

*Please note that these dates are
(CoA).

approximate guidelines and may
change

Note that other City codes may apply to your project. Please be aware of any applicable Building
Code (Construction Services Division), Fire Code (Life Safety Division), and stormwater/engineering (Engineering Division) regulations. The
zoning approval may be only the first step in a several step process.



