ONLINE INSTRUCTIONS TO APPLY FOR A TRANSPORTATION PERMIT

Head to duluthmn.gov Click on the “Departments” dropdown menu. Click on “Engineering” located
in the middle column under Public Works & Utilities. Click on “Permits” located on the left hand side
of the page. Click on “Transportation Permit for Oversize/Overweight.” Click “Apply Online” and
follow the instructions below to complete your permit application.

City of Duluth, Minnesota
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# s 2 i
E Permits s Contractor i | Properties
_ » Apply / New Permit » Pay Fees » Search Contractors » Pay Fees * Search
» Search Permit

* Search * Contact Us

1. Click “APPLY/NEW PERMIT” under the permits tab

Pm::f.og!n*\
Create a public user account and log in to Duluth eTRAKIT to see permit details, make permit applications
and pay permit faes.
Usar Name:
rop :
Seath Property Fasswe
License m
Seasth Licenses
Shopping Cart
.:,’.",.',.’L"; * New users Click here 1o Regeter
Praid flems Forgot your password?

Forgot your usar name?

Contact

Comitact iss

Contractor: Login ™

Set up a contractor user acceunt with Construction Services to receive a PIN, then use your company name
to lag in to Duluth eTRAKIT 1o see permit details, make permit application and pay permit fees. Call
218/730-5240 1o set up a contraclon actount.

— o
Password:

Forgot your password ?

2. Use the CONTRACTOR LOGIN. If you have previously taken out a transportation permit before
your company should be in the database. Your default password (PIN) is the last four digits of
your telephone number. To have your PIN changed, or if you experience any difficulty with
this step, please call the Engineering Division at 218-730-5200.
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http://duluthmn.gov/

My Dashboard

Gonstntio L P 1 Wbeliclen ext et The "
ity oldays.
1 youd e Lo know permil fees @ subrm your & atian, check oul the permil fee calculator on the
Construction Senices Pemit Fea web page here.

Contractor

o 18 hereby make appication 1o the city of Dulth for a permit

Properties. 1 hawe read the instruchons for appic: the

Seanch Property

o 1 understand that If an eror message occurs duing the application, if confirmatson of payment is not recaived or there is any

License question a o the status of the application and payment | have made, | MUST call the Land Use Technicians in the Gonstruction

Seamch Licenses Senvices office at 2187305240 to report the issu= and to obian assistance prior to proceeding.

Shopping Cart -

Py Al Fes | have read the parmit included in the:

Pakl llems

. The and shall be cemplete and accurate. Work shall be consistent with the plana and

Contact pasmit and shall y with apphicable codes, ordinances, |aws and conditions. of

Contact s appeoval Woek shall not bagin untd a permit has been issued and all fees paid. No area disturbed by the project contains a
wetiand.

By agraamng o these tarms | do submi equivalant of my sgnature on applization.

B -

CONTINUE

3. DISCLAIMER PAGE. You will need to click on the radio button next to “l Agree” to proceed.

My Dashboard Permit Application
Permits
Rock T e e STEP1 PERMIT INFORMATION STEF 2 STEP 3 STEP &
Search Pemil
Pay Fees
Contractor Permit Type Informatio
Search Conlrachors ype e {L
Py Fees
Properties PERMIT Type | WENG TRANSPORTATION il
Search Froperty ‘PERMIT Subtype: |TRANSSINGLE ]
icen=a
UE: “short A
Y Description:
Shopping Cart
Py All Fisiss MNotes:
Pakd llems =
“Job Yalue 3000

Contact

Contact s

Provide the information requested below. Fields with an asterisk * MUST be
completed in order to proceed with application, ALL information relevant to your
project must be provided. Missing information will delay the issuance of the permit.
Provide the first and last names of the individual submitting the permit application.

VEHICLE & LOAD

“VEHICLE OR TOWING TYFE: b
“VEH MAKE:

“VEH LICENSE #:

“VEH LIC STATE: e

“TOWED OR TRAILERED EQUIP, |
“EQUIF MAKE:

“EQUIP LICENSE &

“EQUIF LIC STATE: e

4. PERMIT TYPE. Scroll down to WENG TRANSPORTATION and highlight it.

5. PERMIT SUBTYPE. Choose either TRANS SINGLE, TRANS SEASONAL, or TRANS
FRACTURECRITICAL BRIDGE based on your movement type. Please note that the seasonal
permit only applies to those local contractors that move their own construction machinery
and equipment for their own use.

6. **The SHORT DESCRIPTION and JOB VALUEZields do not apply, however, must be completed
to proceed. Please enter N/A in the Short Description and $0.00 in the Job Value Field.
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My Dashboard S ITCARD tion

STEP1 PERMIT INFORMATION STEF 2 STEP 3 STEP 4

Contractor Permit Type Informatior
Search Canlractors ype e }
Py Fees
Properties PERMIT Type WENG TRANSPORTATION il
Seasch Property ‘PERMIT Subtype: |TRANSSINGLE ]
License
Soarch Licenses ok Lol
Description:
Shopping Cart
Py Al P i
Paid ltems 2
“Job Valus $0.00

Contact

Contact s

Provide the information requested below. Fields with an asterisk * MUST be
completed in order to proceed with application, ALL information relevant to your
praject must be provided, Missing information will delay the issuance of the permit.
Provide the first and last names of the individual submitting the permit application.

VEHICLE & LOAD
“VEHICLE OR TOWING TYFE: b
“VEH MAKE:
“VEH LICENSE #:

“VEH LIC STATE:

“TOWED OR TRAILERED EQUIP,

ks

8. VEHICLE & LOAD. Please fill out all fields. The dropdown menus for VEH/EQUIP LIC STATE
includes all U.S. States and Canadian Provinces.

ROUTEINSURANCE
“MOVE FROM:
MCVE T0:

ROUTE:

“MOVE START DATE: Allk

“MOVE TIME:

|
AS1A3|

“AMPM:
AINSURANCE CO:

"POLICY #:
‘CARRIER PHONE:
“APPLICANT NAME:
WEIGHT AND DIMS
"OUTSIDE WIDTH:

“HEIGHT:

“LENGTH:
TTOTAL WEIGHT:

“#OF AXLES:

*# OF GROUPS:
“GROSS WT SINGLE AXLE
“MAX AXLE WIDTH:

FMAX AXLE WEIGHT:

ADDL INFO

WEIGHT OF LOAD:

9. ROUTE/INSURANCE. Please fill out all fields. Please check the road closure map to make sure
there are no closures or obstructions on your proposed route that will present conflicts for
your move. duluthmn.gov/road-closures

10. WEIGHT AND DIMS. Please fill out all fields.

11. ADDL INFO. Please fill out all fields.
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Location

*Enter part or all of your address and press search

Soarch By | Address w| 000 NG

I Soloct adoress bolow

Your Relation to this Permit

[ contraetar

O Fropeny owner
s Check this box i you aew the Coniractor

i 1T Do I Yoo a0 the Fiopery Cwner

Attachments

Description

12. LOCATION. **These fields do not apply, however must be completed to proceed. Type “000
NO” in the field to the right of the “Address” Pulldown and hit the blue “Search” button.
When “000 NOADDRESS - Parcel” comes up in the next window, highlight it.

13. ATTACHMENTS. Here you can upload documents such as a sketch of the load distribution, a
map of your route, or a certificate of insurance. Hit the “Select” button, find the document
you want to attach, then hit the “Upload” button. Hit the “Accept” button on the disclaimer
pop-up window.

Applicant Information

Hame TEST TRANSPORTER *Phone (18) 730-5200
*Address | 411WISTST “Emall Addrass jharngdulushmn gov
*eity DULUTH
“State MN Tip 55802

Cumer Information

“Mame TEST OWNER Phone
Addrass 1234 TEST 57 Email Address

Ciry DULUTH

State M op S5802

Contractor Information

“Name TEST TRANSPORTER “Phone (218) 730-5200
Address 411W ST ST Email Addreas hern@duluthenn gov
cty DULUTH License or iD R&aT4

Stawe MN Zip §5a02

14. APPLICANT INFORMATION. Verify all of these fields are correct.
**Disregard the rest of the sections on this page.
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Permit Information | con | Location

License

Soarch Licornes. Type WENG TRANSPORTATION 000 NOADDRESS
Shopping Cart il TR SINGLE DULUTH BLOGK TEST, MN 55602 SUB TEST
Pay M Foea Doscription hA
P Horms e 3
Contact
Contact us
Contacts — Fee Information
Type Amount
Applicant Information TRANSPORTATION PERMIT, SINGLE 53000
TEST TRANSPORTER (218} T30-5200
Total Fes $30.00
A11WISTST Jhom@dusuthmn gov
DULUTH, MN 55802
Attachments
Ownar information
JESTOMHES: To ugload additianal altachments click  Here

1234 TEST ST
DULUTH, N 55802

Cantractor Information

TEST TRANSPORTER [218) T30-5200

411 WAST ST hom@aututhmn. gov
DULUTH, MN 55602

Taxpayer Information

Architect Information

Review the information prior to submitting.

e e (—

15. OVERVIEW. This will show you an overview of the information entered, along with the fee
owed. Hit the “Next Step” button.

My Dashboard

Permits
Apiby 1 Now Prarrit STEP 1 STEF 2 STEF3 STEF 4 CHECKOUTICONFIRMATION
Search Permt

Pay Foes.
Checkout Summary
Review fee details. Select PAY NOW, or, to pay later, select ADD TO SHOPPING

CART.
Properties Work Is not authorizad until status of parmit is ISSUED and all faes are paid.
Saarch Propedty
License WENG TRANSPORTATION Permit
Soarch Liconses o Guantity Amount
Shopping Cart
Piay A Foss TRANSFORTATION PERMIT, SINGLE 1 $30.00
Faed ey
Contact Fees Due: $30.00
Contact us
Total $30.00

) oy T -

16. FINALIZE. Hit the “Back to Step One” button if you need to make any changes. Hit the “Add to
Shopping Cart” to pay later. Hit “Pay Now” to pay now.
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Enter payment information to pay permit fees.

Order Information * Required Fields

Description:

Total: $30.00 (USD)

Payment Information

Card Number: |

* (enter number without spaces or dashes)

Expiration Date: |

" (mmyy)

Billing Information

Zip/Postal Code: I:l

Email:

Phone: | |

Security Code

Please enter the security code above.

]

| cannot read the code, please provide a new one.

After submitting your payment, you will be returned to eTRAKIT. When your
application has been reviewed and approved, you will receive an email indicating
the permit has been issued. Inspections can be scheduled after the permit is issued.

17. CREDIT CARD INFORMATION. Please fill out all fields. Hit the “Pay Now” button to submit your
application. You will receive a confirmation message once the charge clears, and your permit
will be electronically submitted to the Engineering Division for review and approval. Upon
approval, a PDF copy of the permit will be emailed to you.
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