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Section 00 42 00 – Proposal Form

1.01 Information about the Proposer
Company Name:


Legal Name (if different):


Years in Business:


Number of years installing systems similar to this proposal:


Contact Person:


Full Mailing Address:


Telephone Number:


Fax Number:


Email Address:


Name and Phone Number of Bonding Company:


Number of Full-Time Employees:


Number of Technical/Installation Personnel:


Names and titles of personnel who would work on this project (attach brief experience listings for each, focusing on similar projects):
Name of person who would be project manager for this project (attach experience listing with similar projects):
1.02 Qualifications and Requirements
A. To be considered a qualified respondent, proposers must complete the following information as well as the Qualifications Form in Section 00 45 16.

B. If more than one Proposer or company is involved in the installation, training, and/or support after installation, there must be a Prime Contractor. This Prime Contractor assumes responsibility for all other entities involved.
List Prime Contractor here:


C. The response must include a statement from all involved Proposers agreeing that the configuration will work as specified and that all Proposers will work under the Prime Contractor to resolve any configuration or interoperability problems during the installation process at no additional cost to the Owner. Write statement below.

D. Experience and Existing Customers

1. How many similar systems of at least 200 vehicles has the Proposer installed within 500 miles of the Owner? __________

2. How many nationwide? __________

E. References

To be a qualified Proposer, the Proposer must include below three (3) references with similar equipment installed. Preference will be give to Proposers with references for implementations at organizations most similar to the Owner and of similar quantities of equipment. All references will be called. Please verify information before submitting, and please tell your contacts to expect a 10-15 minute call.

1. Reference 1
Organization Name


Address


Type of Business


Contact Person


Telephone Number


Email Address


Secondary Contact Person


Telephone Number


Email Address


Dates of Installation


Description of System (quantities, type of equipment, etc.)


Contract amount: 


2. Reference 2

Organization Name


Address


Type of Business


Contact Person


Telephone Number


Email Address


Secondary Contact Person


Telephone Number


Email Address


Dates of Installation


Description of System (quantities, type of equipment, etc.)


Contract amount:

3. Reference 3
Organization Name


Address


Type of Business


Contact Person


Telephone Number


Email Address


Secondary Contact Person


Telephone Number


Email Address


Dates of Installation


Description of System (quantities, type of equipment, etc.)


Contract amount:

1.03 Cellular/Mobile Data Service

A. Company name of the cellular/mobile data service proposed:

________________________________________________________

B. Contact name, title, phone number and email address to verify cellular service plan:

______________________________________________________________

______________________________________________________________
1.04 Subcontractors/Partners

A. The applicable terms and provisions of the contract documents shall bind every subcontractor. Further information about subcontractors may be requested prior to award.

B. Identify all subcontractors or partners used for any purposes. Failure to disclose subcontractors/partners may lead to disqualification. If necessary, include separate sheet(s) labeled “Subcontractors/Partners.”

	Business Name
	
	Years Experience
	
	Function
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


C. References for Subcontractors/Partners
Include below two (2) references for EACH subcontractor. (Duplicate this page if needed for multiple subcontractors.) Preference will be given to Proposers with references for implementations most similar to this project.

1. Subcontractor/Partner Reference 1 
Organization Name


Address


Type of Business


Contact Person


Telephone Number


Email Address


Fax Number


Dates of Installation


Description of System (quantities, type of equipment, etc.)


2. Subcontractor/Partner  Reference 2 
Organization Name


Address


Type of Business


Contact Person


Telephone Number


Email Address


Fax Number


Dates of Installation


Description of System (quantities, type of equipment, etc.)


D. Support and Service after Installation 
1. How many service personnel trained in supporting and maintaining the proposed system does Proposer employ? 

a. Service personnel: __________

2. Provide the address of Proposer’s or subcontractor’s service center(s) closest to the client:

Company


Address


Telephone Number


3. Who will maintain parts inventory? At what location?

Company


Address


Telephone Number


1.05 Price Summary
To: City of Duluth
We, 
, a
(joint venture)

(corporation)


(partnership)


(individual)


[Cross out inapplicable]
of 


Street
City
County
State
Zip

Hereby agree to execute the proposed contract and to furnish a satisfactory Surety Bond in the amount specified within ten (10) days of offering, and to provide all labor and material required for the construction of the project designated above, for the prices hereinafter set forth, in strict accordance with the specifications prepared by Elert & Associates, 140 Third Street South, Stillwater, MN 55082 for the City of Duluth.
A. Base Proposal (all vehicles listed in Appendix A) - including 12 months of maintenance, support, and software updates and upgrades
All work and materials required to fully complete the project in accordance with the Contract Documents, for the sum of…

1. Initial (one-time) costs:

Dollars
($
)

2. Ongoing monthly costs for cellular/mobile data service:

Dollars
($
)

3. Ongoing annual (yearly) costs:

Dollars
($
)

4. Breakdown of ongoing annual costs for Base Proposal elements (these costs must have been included in overall element #3 above):

a. Licensing fees - per year - for all items in Base Proposal: $______________

b. Upgrade costs - per year - for all items in Base Proposal: $___________

c. Support and maintenance fees per year for all items in Base Proposal:  

i. Year 2:  $___________

ii. Year 3:  $___________

iii. Year 4:  $___________

iv. Year 5:  $___________

d. Any other ongoing fees or costs per year for all items in Base Proposal:  

i. $_____________

ii. Describe ongoing services/items included in this fee:   ___________________________________________

5. List below all taxable items and services included in the Base Proposal (add another page, if needed). 

___________________________________________________________

___________________________________________________________

___________________________________________________________

___________________________________________________________

6. Estimate the total sales tax that would be required to be paid as part of an acquisition of the systems and services included in the Base Proposal (this amount is NOT to be included in the Base Proposal):

$ __________________

For Alternate Proposal descriptions, refer to Section 00 21 16. Every Alternate Proposal cost must include all necessary items and services.
B. Alternate Proposal No. 1a: 
For the sum of  $__________________________

C. Alternate Proposal No. 1b: 

For the sum of  $__________________________

D. Alternate Proposal No. 1c: 

For the sum of  $__________________________
E. Alternate Proposal No. 1d: 

For the sum of  $__________________________
F. Alternate Proposal No. 1e: 

For the sum of  $__________________________
G. Alternate Proposal No. 2a: 
For the sum of  $__________________________
H. Alternate Proposal No. 2b: 

For the sum of  $__________________________
I. Alternate Proposal No. 2c: 

For the sum of  $__________________________

J. Alternate Proposal No. 3a: 

For the sum of  $__________________________

K. Alternate Proposal No. 3b: 

For the sum of  $__________________________

L. Alternate Proposal No. 4a: 

For the sum of  $__________________________
M. Alternate Proposal No. 4b: 

For the sum of  $__________________________
N. Alternate Proposal No. 5

Initial cost sum: $ __________________________

Annual cost: $ ___________________________

Describe any requirements of the City of Duluth needed in order to implement Alternate Proposal No. 5: __________________________________________________________

____________________________________________________________
O. Spare Parts 
1. Provide a list of recommended spare parts and costs in the table below (add more rows if necessary)
	Item description
	Model #
	Quantity recommended
	Cost per unit

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	TOTAL recommended spare parts (the City will determine which items to purchase)
	


P. Training

1. List the cost for all Training to be provided (per the program you describe in “Proposal Required Elements and Format”)  $_________________
Q. Unit Price Form    
This pricing shall be valid for a period of 12 months subsequent to project completion.

	Description of items/services
	PROPOSER TO FILL IN PROPOSED PRICE

	1. Provide and install GPS/AVL equipment in one additional passenger/ light duty vehicle (GPS Class “L” in Appendix A) with four (4) sensors, including labor and licensing.
	

	2. Deduct one passenger/ light duty vehicle (GPS Class “L” in Appendix A) with four (4) sensors, including labor and licensing.
	

	3. Provide and install GPS/AVL equipment in one additional utility category vehicle (GPS Class “U” in Appendix A) with six (6) sensors, including labor and licensing.
	

	4. Deduct one utility category vehicle (GPS Class “U” in Appendix A) with six (6) sensors, including labor and licensing.
	

	5. Cost to add one Class L vehicle WITHOUT labor/installation, but including all other one-time costs and fees.
	

	6. Cost to add one Class U vehicle WITHOUT labor/installation, but including all other one-time costs and fees.
	

	7. Cost to provide interfaces and installation and all other one-time costs and fees for one public safety vehicle equipped (by Owner) with Trimble GPS
	

	8. Cost to deduct from this contract one public safety vehicle equipped (by Owner) with Trimble GPS
	

	9. Cost to add one concurrent software license
	

	10. Cost for one GPS device without cellular modem (unless built in) WITHOUT labor/installation
	

	11. Cost for one cellular modem only (unless built into GPS device) WITHOUT labor/installation
	

	12. Cost for one ignition on/off sensor, WITHOUT labor/installation
	

	13. Cost for one 12v light sensor, WITHOUT labor/installation
	

	14. Cost for monthly cellular/mobile data service for one additional Class L vehicle
	

	15. Cost for monthly cellular/mobile data service for one additional Class U vehicle
	


1.06 Commencement and Completion of Contract Work
The undersigned agrees, if awarded the contract, to commence the Contract work on or before a date to be specified in a written Notice to Proceed, and to complete the work within the time dictated in the Instructions to Proposers.

1.07 Addendum Receipt

We acknowledge receipt of the following Addenda:

Addendum No. __________________
Date ______________________

Addendum No. __________________
Date ______________________

Addendum No. __________________
Date ______________________

1.08 Signature

Prior to signing, Proposer’s attention is directed to the Instructions to Proposers to avoid the possibility of invalidating this proposal. 
By signing this proposal form, such action certifies that the Proposer has personal knowledge of the following:

A. That said Proposer has examined the drawings and specifications, carefully prepared the proposal form, and checked the same in detail before submitting said proposal; and that said proposer, or the agents, officers, or employees thereof, have not, either directly or indirectly, entered into any agreement, participated in any collusion, or otherwise taken any action in restraint of free competitive proposal in connection with this proposal.

B. That all of said work will be performed at the Proposer’s own proper cost and expense and that the Proposer will furnish all necessary materials, labor, tools, machinery, apparatus, and other means of construction in the manner provided in the applicable specifications and at the time dictated in the contract.

________________________________

(Firm Name)

________________________________

(Area Code & Telephone Number)

(Seal, if proposal is by a corporation) 
By:


(Signature of Proposer)


Date:

End of Section

Section 00 45 00 – Representations and Certifications
1.01 00 45 16 IP GPS/AVL System Contractor Qualifications Statement & Contractor Certification
A. This form shall be completed and included in the proposal response. Proposers not meeting these requirements will have their response rejected.

In submitting this proposal response and upon award of a contract, I hereby certify that (check all that apply):

□   My company has a minimum of three (3) project references that each include at least 200 in-vehicle installations of GPS/AVL equipment and antennas, combined with a web-accessible mapping, tracking and reporting system. 

a. References must include information required in Section 00 42 00.
□
My company meets all of the following minimum qualifications in order to be considered qualified to perform this contract.  Failure to meet these minimum requirements shall be grounds for disqualification of the Proposer. My company certifies that it:

a. Maintains a permanent place of business.
b. Is in good financial standing (records may be requested by the Owner during the evaluation process)

c. Is not involved in any litigation with any of the providers or subcontractors proposed for this project.
d. Is not involved in any litigation with current or past customers.

e. Is an authorized dealer/supplier of the equipment manufacturer(s) and software publisher(s) whose products we are proposing.
□ The cellular/mobile data service we propose provides the required coverage within Duluth. 

□
With this response I have included all documentation verifying the experience including, but not limited to; job description, point of contact, mailing address, and telephone number, and references for each project, and certifications.  And, I understand that failure to provide this documentation will constitute grounds for rejection of response.

If this proposal is accepted, the Contractor agrees to complete the work by the Final Completion date listed in the executed contract.

Name of Company: __________________________________________________

Authorized Signature: _____________________________ Date: ______________
Title: ______________________________________________________________
1.02 Affidavit and Information required of Proposers 
Affidavit of Non-Collusion:

I hereby swear (or affirm) under penalty of perjury:

1) That I am the proposer (if the proposer is an individual), a partner in the proposer (if the proposer is a partnership), or an officer or employee of the proposing corporation having authority to sign on its behalf (if the proposer is a corporation);
2) That the attached proposal or proposals have been arrived at by the proposer independently and have been submitted without collusion with and without agreement, understanding, or planned common course of action with any other vendor or materials, supplied, equipment or services described in the request for proposals, designed to limit independent bidding or competition;
3) That the contents of the proposal or proposals have not been communicated by the proposer or its employees or agents to any person not an employee or agent of the proposer or its surety on any bond furnished with the proposal or proposals and will not be communicated to any such person prior to the official opening of the proposal or proposals; and
4) That I have fully informed myself regarding the accuracy of the statements made in this affidavit.

Signed:________________________________


Firm Name:____________________________

Subscribed and sworn to me before this____ day of _________________, __________

NOTARY PUBLIC_______________________________________________________

My commission expires:__________________________________________________

Proposer’s E.I. Number_____________________________________________________

(Number used on employers quarterly Federal Tax return)

1.03 Equal Employment Opportunity EEO Affirmative Action Statement  & Compliance Certificate 
 TO:   City of Duluth, MN
 PROJECT NUMBER & DESCRIPTION __________________________

_________________________________________________________________________________

FROM: ______________________________________________________________________________

______________________________________________________________________________


(FIRMs name, address, telephone number)

A)
Employment: It is the policy of the above named FIRM to afford equal opportunity for employment to all individuals regardless of race, color, creed, religion, national origin, ancestry, age, sex, marital status, status with respect to public assistance and/or disability.  The FIRM will take affirmative action to ensure that we will: (1) recruit, hire, and promote all job classifications without regard to race, color, creed, religion, national origin, ancestry, age, sex, marital status, status with respect to public assistance, and/or disability, except where sex is a bona fide occupational qualification; (2) base decisions on employment so as to further the principle of equal employment opportunity; (3) ensure that promotion decisions are in accord with the principles of equal employment opportunity by imposing only valid requirements for promotional opportunities; (4) ensure that all personnel actions such as compensation, benefits, transfers, layoffs, return from layoff, FIRM sponsored training, education tuition assistance, social and recreational programs will be administered without regard to race, color, creed, religion, national origin, ancestry, age, sex, marital status, status with respect to public assistance, and/or disability.  The FIRM also intends full compliance with Veteran affirmative action requirements.  Additionally, minority and female employees shall be encouraged to participate in all FIRM activities and refer applicants. 

I have designated (name) _______________________________________________to direct the establishment of and to monitor the implementation of personnel procedures to guide the FIRMs affirmative action program.  Where PROJECTS exceed $500,000, this official shall also serve as the liaison officer that administers the FIRMs Minority Business Enterprise Program.  This official is charged with designing and implementing audit and reporting systems that will keep management informed on a monthly basis of the status of the equal opportunity area.

Supervisors have been made to understand that their work performance is being evaluated on the basis of their equal opportunity efforts and results, as well as other criteria.  It shall be the responsibility of the FIRM and its supervisors to take actions to prevent harassment of employees placed through affirmative action efforts.

B)
Reports: Unless exempted by law and regulation, the FIRM shall make available and file those reports related to equal opportunity as may be required by the City of Duluth and State and Federal compliance agencies.  Requirements and Reports are defined in 41CFR60 Compliance Responsibility for Equal Opportunity published by the U. S.  Department of Labor which is incorporated herein by reference.  Additional requirements are defined in various State and Federal Civil Rights Legislation and Rules promulgated thereunder.

(continues on next page)

C)
Nonsegregated Facilities: The FIRM certifies that it does not maintain or provide for its employees any segregated facilities at any of its establishments and that it does not permit its employees to perform their services at any location, under its control, where segregated facilities are maintained.  The FIRM certifies that it will not maintain or provide for its employees any segregated facilities at any of its establishments and that it will not permit its employees to perform their services at any location, under its control, where segregated facilities are maintained.  The FIRM agrees that a breach of this certification is a violation of the Equal Opportunity Clause in this certificate.  As used in this Certification, the term (segregated facilities( means any waiting rooms, work area, rest rooms and wash rooms, restaurants and other eating areas, time clocks, locker rooms and other storage or dressing areas, parking lots, drinking fountains, recreation for entertainment area, transportation, and housing facilities provided for employees which are segregated by explicit directive or are, in fact, segregated on the basis of race, color, religion, or national origin, because of habit, local custom, or otherwise.
D)
Affirmative Action Compliance Program:   Unless exempted by regulation and law, if the FIRM has 50 or more employees and if the value of current contracts with the City of Duluth exceeds $50,000 the FIRM shall prepare and maintain a written affirmative action compliance program that meets the requirement as set forth in 41CFR60.
E)
Non-Compliance: The FIRM certifies that it is not currently in receipt of any outstanding letters of deficiencies, show cause, probable cause, or other such notification of non-compliance with EEO Laws and Regulations.

F)
Employment Goals - (Construction( Projects: It shall be the goal of the FIRM if the PROJECT is of a construction nature that in all on-site employment generated that no less than 3% of the on-site workforce will be minority employees and that no less than 7% of the on-site workforce will be female employees.  Further, it is the goal of the FIRM if the PROJECT is of a construction nature that in all on-site employment generated that no less than 3% of the work hours generated shall be worked by minority employees and that no less than 7% of the work hours generated shall be worked by female employees.

G)
Subcontractors:  The FIRM will for all its PROJECT subcontractors regardless of tier (unless exempted by law and regulation) that received in excess of $2,500 require that: (1) the subcontractor shall execute an EEO Statement and Certification similar in nature to this Statement and Certification, (2) said documentation to be maintained on file with the FIRM or subcontractor as may be appropriate.

Executed this ________ day of ______________, 20__ by:

_________________________________________________________________

Printed name and title

_________________________________________________________________

Signature

NOTE:  In addition to the various remedies prescribed for violation of Equal Opportunity Laws, the penalty for false statements is prescribed in 18 U.S.C. 1001.

End of Section
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