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REQUEST FOR BID        RETURN BY OPENING TIME TO:
Date:02/18/11          Purchasing Division
Bid 11-08DS            RM 100 City Hall

                       411 West 1st Street

                       Duluth, MN 55802


  Utility Billing Mailing Services
                             Buyer: Dennis Sears

                                       Phone: 218-730-5003

                                       Fax:   218-730-5922

BID OPENING, RM 100 AT 2:00 PM ON Tuesday March 8th, 2011
Note: All bids must be written, signed, and transmitted in a sealed envelope, plainly marked with the bid number, subject matter, and opening date. The City of Duluth reserves the right to split award where there is substantial savings to the city, waive informalities and to reject any and all bids. Bidder should state in proposal if bid is based on acceptance of total order. Sales tax is not to be included in the unit price. Bidder to state freight charges if, proposal is F.O.B. shipping point, freight not allowed. Low bid will not be the only consideration for award of bid. All pages must be signed or initialed by authorized bidder’s representative as indicated at the bottom of the page(s) of the request for bid forms.

    RETURN BID IN DUPLICATE WITH DUPLICATE DESCRIPTIVE LITERATURE
 BID RESULTS WILL BE POSTED TO THE WEB SITE SHORTLY AFTER BID OPENING
City bid information on website: www.duluthmn.gov/purchasing/bid_information.cfm
Designated F.O.B. Point
                                        Tax: Federal Excise Tax Exemption
                                        Account No. 41-74-0056 K

----------------------------------------------------------------------

Item   Qty   U/OM          Description                 Unit     Total
 No.                                                   Price    Price

----------------------------------------------------------------------

 01  360,000   ea  Provide per piece mailing services   _____   ______

                  on approximately 360,000 annual
                  utility bills per attached additional
                  specifications/description

Vendor E-mail Address_________________________ Freight Charges    N/A
Name____________________                     Total Bid Price ________

Addr____________________               (To include any additional pages)

    ____________________

    ____________________                     Payment Terms ___________

By:_______________________                   F.O.B. Point  N/A 

       (print title)

__________________________                   Delivery Date  N/A
 (signature)    (tele#)

                                                             Pg 2
------------------------------------------------------------------------

Item  Qty  U/OM               Description                 Unit   Total

 No                                                       Price  Price 
----------------------------------------------------------------------

                 Comfort Systems (Duluth Public Works)

                 issues approximately 360,000 utility

                 bills each year for gas, water, sewer.

                 Comfort Systems is looking to enter into

                 a mailing services agreement that can accept
                 billing down loads, print the bills, fold, sort,

                 stuff, barcode, seal, add postage, and mail.

                 Before an award is made, the selected

                 vendor will be asked to do an initial paid

                 for billing trial run.

                 Please provide the following costs based

                 on 360,000 pieces. Award is to be made 
                 based on total monthly costs as described.

                 Any other additional or reduced requests will 

                 be adjusted according to each x unit cost.
                 Example: Additional insert-360,000 x unit cost.
                 #9 right window return envelope, #10 left 
                 window with logo and address send envelope.
                 Plain white. Blue logo.

                 Please state required delivery time of bill

                 file by City of Duluth to guarantee next day

                 mailing of bills. Ie: day prior etc. ________________
                 City of Duluth requires an auto confirmation

                 each day, of that day’s file receipt, by

                 vendor to insure receipt of proper file

                 sent by City.                    Yes___  No___ 

                 Vendor must be a single-source with all

                 functions performed in house.    Yes___  No___

                 Bills must be printed on a printer with a

                 minimum 2400 x 600 DPI resolution for a 

                 professional printed look. Resolution=______________
                 Must be able to fold into tri-fold. Yes___  No___

_____________
  (initials)
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                 State whether you have on-site technicians

                 to perform maintenance on inserting equip-

                 ment.                               Yes____  No____
-----------------------------------------------------------------------

  01 360,000 ea  Bill Print                               _____   _____
  02             Insert (one)                             _____  _____
03 Materials-envelopes mail out, return,

Etc                                      _____  ______
  04             Postal Presort                           _____  _____

  05             Postage                                  _____  _____

  06             Cost of bill                             _____  _____
  07             Set up initial charge                           ______

  08             All other costs (please list)                  ______

                                               Grand Total     _______

                                             (Carry to Pg 1)

______________

 (initials)
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