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REQUEST FOR PROPOSALS
Title:  Heating and Air Conditioning and Facility Services




Issue Date: 9 September 2010
Issuing Agency:

Duluth Airport Authority

Mailing Address:
4701 Grinden Drive


Physical Address:
4701 Grinden Drive





Duluth, MN  55811





Duluth, MN  55811

All inquiries for information should be directed to:  Blaine Peterson at Duluth Airport Authority:  (218) 727-2968x22
Period of Contract: From October 15, 2010 through October 15, 2012 with the option to renew in one (1) year increments there after upon written consent of both parties, and approval by the Duluth Airport Authority.
Written Proposal Deadline:  Sealed proposals will be received until 9:00am, on Wednesday 22 September, 2010, for furnishing the services described herein.  Proposals postmarked prior to, but received after deadline, will not be accepted. 
Proposal Opening: Wednesday 22 September, 2010 at  2:00 PM   
Bids must be made on the enclosed bid form and must be typed or clearly printed in ink, and signed.  Corrections must be initialed. Bids that are not complete or are unsigned will not be considered.  Faxed Bids will NOT be accepted. 
Bids will be made public at the time of the opening. Bid results will not be given by telephone and shall be given by mail only if requested in writing and accompanied by a self-addressed, stamped envelope. 

If sending through the mail, send to: Duluth Airport Authority; 4701 Grinden Drive; Duluth, MN  55811

If sending via another carrier, send to: Duluth Airport Authority; 4701 Grinden Drive; Duluth, MN  55811 
Or hand-delivered, deliver to: Duluth Airport Authority; 4701 Grinden Drive; Duluth, MN  55811
ALL PROPOSALS MUST BE LABELED: PROPOSAL-HVAC & FACILITY SERVICES 
Attention: Blaine Peterson 

All inquiries for information should be directed to:  Blaine Peterson at Duluth Airport Authority; 4701 Grinden Drive; Duluth, MN 55811, bpeterson@duluthairport.com or 218-727-2968 x 22.

In compliance with this Request For Proposals, and to all the conditions imposed herein, the undersigned offers and agrees to furnish the services in accordance with the attached signed proposal.
THIS BID IS NOT VALID UNLESS SIGNED BY A PERSON AUTHORIZED TO LEGALLY BIND THE  COMPANY. 
Name and Address of Company:
__________________________________________

Date: ______________________________ __________________________________________

Contact: ____________________________ __________________________________________

Title: ______________________________ __________________________________________

Authorized Signature: 
Phone: _________________ Fax:  ______________ 

____________________________________ 
E-Mail: ___________________________________ 

State of Minnesota








RFP Issue Date: 9 September 2010
Duluth Airport Authority







Proposal #:_________________________

4701 Grinden Drive








Date of Bid Opening: Wednesday September 22nd , 2010
Duluth, MN  55811








Time of Bid Opening: 2:00pm
PLEASE DIRECT ANY QUESTIONS REGARDING THIS PROPOSAL TO: Blaine Peterson PHONE: (218) 727-2968 
PROPOSAL FOR:  Proposal for Heating, Ventilation, Air Conditioning, Refrigeration and Facility Services at Duluth International Airport
Unless specifically deleted by the Duluth Airport Authority, the following General Terms and Conditions apply to this Proposal and any resulting Contract. 
GENERAL CONDITIONS FOR BIDDING AND CONTRACTS FOR MATERIALS, EQUIPMENT AND SUPPLIES 

NATURE OF PROPOSAL AND ELIGIBILITY TO BID. The proposal is submitted and constitutes a firm and binding offer. The determination of whether a bid proposal may be withdrawn is solely at the discretion of the Duluth Airport Authority.  However, in no event shall a proposal be withdrawn unless the request for withdrawal is filed within five days of the date of bid opening, and the bidder establishes that the bid contains a material mistake, and that the mistake occurred despite the exercise of reasonable care. 
Proposals may be Issued only by the Duluth Airport Authority to authorized vendors and are not transferable. 

BIDS. Bids must be received at the Duluth Airport Authority before the date and time specified for the opening.  Bids must be made on the official bid proposal and must be typed or clearly printed in ink.  Corrections must be initialed. Bids are to be made less Federal Tax and no charge for handling.  Bids that are not complete or unsigned will not be considered. 
Bids will be made public at the time of the opening and may be reviewed, only after they have been properly recorded.  Bid results will not be given by telephone and shall be given by mail only if requested in writing and accompanied by a self-addressed, stamped business-size envelope. 

CONFIDENTIALITY.  All bids are considered non-confidential and non-proprietary. If any part of your bid is marked confidential or proprietary, it may be rejected by the Duluth Airport Authority in the exercise of its sole discretion unless you do the following:  If submitting information in response to this RFP that you believe to be trade secret materials, you must submit a separate written statement along with your bid indicating the legal basis for regarding such  piece of information as a trade secret under the MGDPA. You agree to release the Duluth Airport Authority from any liability resulting from the Duluth Airport Authority’s disclosure of such information.

SPECIFICATIONS. Vendors must bid on items as specified.  Any proposed changes must be detailed in writing and received at the Duluth Airport Authority at least five (5) days prior to the bid opening. Vendors shall be notified in writing if any changes to bid specifications are made.  Verbal agreements or instructions from any source are not authorized. 

AWARD. The award will be made to the responsible bidder meeting specifications at the lowest cost unless other criteria are noted in the proposal. Unless other criteria are noted in the proposal, the award may be made by individual items. The Duluth Airport Authority reserves the right to reject any or all bids or any part thereof. 
If there is a discrepancy between the unit price and the extension, the unit price will prevail. 

When identical low bids are received with respect to price, award will be made by the DAA board. 
Discounts will not be considered in making award but may be offered on the invoice for earlier payment and will be applicable on the date of completion of delivery or receipt of invoice, whichever is later. On orders specifying split deliveries, discounts will apply on the basis of each delivery or receipt of invoice, whichever is later. 

DELIVERY. If the Contractor fails to furnish items and/or service in accordance with all requirements, including delivery, the Duluth Airport Authority may re​purchase similar items or service from any other source without competitive bidding, and the Contractor may be liable to the Duluth Airport Authority for any excess costs. All deliveries are subject to inspection and receiving procedure rules as established by the Duluth Airport Authority.  Deliveries are not considered accepted until compliance with these rules has been established. Duluth Airport Authority personnel signatures on shipping documents shall signify only the receipt of shipment. 

SPECIFICATION COMPLIANCE. The Contractor may be required to supply proof of compliance with bid specifications.  When requested, the Contractor must immediately supply the Duluth Airport Authority with certified test results or certificates of compliance. When none are available, the Duluth Airport Authority may require independent laboratory testing. All costs for such testing, certified test results or certificate of compliance shall be the responsibility of the Contractor. 

FORM OF CONTRACT. The terms and conditions set forth on the following pages are part of the proposal and will apply to any contract awarded the bidder unless specific exceptions are taken and accepted by the Duluth Airport Authority. 

OFFER. The undersigned hereby offers to sell to the Duluth Airport Authority the commodities or services indicated in the following page(s) of this Proposal at the price(s) quoted in complete accordance with all conditions of this Proposal. 

EXHIBIT A – PART ONE

GENERAL INFORMATION

1. NON-COMMITMENT OF THE STATE 
1.1. The solicitation of bids by this RFP does not commit the Duluth Airport Authority to award a contract or to pay costs incurred in the preparation of a bid proposal.  All materials received in response to this RFP shall become the property of the Duluth Airport Authority and will not be returned to the Vendor. Regardless of the Vendor(s) selected, the Duluth Airport Authority reserves the right to use any information presented in the proposal.  The content of each Vendor’s proposal is required by law to become public information once a contract has been awarded. 

1.2. The Duluth Airport Authority assumes no responsibility or liability for costs incurred by the bidders in preparing or submitting their proposals. 

1.3. All proposals shall remain valid for a period of sixty (60) days from the proposal due date. 

1.4. The Duluth Airport Authority reserves the right to accept, reject any or all proposals received in response to this RFP, or to cancel this RFP entirely if it is in the best interest of the Duluth Airport Authority. 

1.5. The Duluth Airport Authority reserves the right to waive any informality in bid proposal content.  However, failure to furnish all information requested may disqualify the bid. 

1.6. The contents of the proposal of the successful bidder will become part of any contract awarded as a result of this procurement process. 

1.7. Addenda to the Request for Proposal: In the event it becomes necessary to revise any portion of the RFP, addenda will be provided to all bidders who have requested the original RFP at least 24 hours prior to the proposal deadline. 

1.8. Proposal Disclosure: No information shall be made available to the public concerning invitations or proposals for public bids from the time the proposal is made public until contract is actually awarded, in order to protect the integrity of the public bidding process.  Accordingly, the Duluth Airport Authority has determined that information contained in proposals submitted to this or any subsequent RFP issued by the Duluth Airport Authority shall not be released to the public or to other persons, until the Duluth Airport Authority has awarded a contract. At that time all proposals will be disclosed to the public to the extent required by the statutes governing access to public records and meeting (the “Right to Know” law). 

1.9. Bid results will not be given by telephone and shall only be given by mail only if requested in writing and accompanied by a self-addressed, stamped envelope. 

1.10. Proposal Disclosure Exemption If a Bidder wishes to submit information it believes to fall within an exemption from the disclosure requirements of the Right to Know Law, the Bidder must clearly mark each page of its proposal containing such information.  A designation by the Bidder of information it believes exempt does not have the effect of making such information exempt.  The Duluth Airport Authority will determine the information it believes is properly exempted from disclosure. 

2. TERMS AND DEFINITIONS 
2.1. The Duluth Airport Authority (DAA) has issued, and is responsible for this RFP.  The Department will enter into the resulting Contract on behalf of the Duluth Airport Authority. 

2.2. “Bidder” refers to any individual, corporation, partnership or agency that responds in writing to this RFP. “DAA” refers to the Duluth Airport Authority.
2.3. “Contractor” refers to the Bidder under this Request for Proposals (RFP) with which the DAA negotiates a contract. The terms in this RFP referring to “Contractor”, represent contract terms that will be a part of the final Contract. 

2.4. The “Contract” is the resulting contract entered into between DAA and the successful Offeror. 
3. CONTRACTING OFFICER 
3.1 The Contracting Officer acting on the DAA’s behalf, is the sole point of contact in all matters relating to this RFP. All communications concerning this RFP must be addressed in writing via email, mail or facsimile to the Contracting Officer:

Blaine Peterson


Duluth Airport Authority


4701 Grinden Drive


Duluth, MN  55811



(218) 727-2968
4. RESTRICTIONS ON COMMUNICATIONS 
4.1 Other than the contracting officer listed above, bidders shall make no unsolicited contact with any DAA personnel, or agency designee regarding this RFP. Bidders who are currently doing business with DAA may continue to do so. However, any communication regarding this RFP is prohibited

5.  SAFETY AND HAZARDOUS MATERIALS PROCEDURES
5.1 Contractor shall be in compliance with all pertinent environmental health and safety regulations established by OSHA, EPA, and other applicable agencies, as well as DAA procedures and guidelines regarding health and safety issues. Failure to comply with health and safety procedures is cause for contract cancellation.

5.2 Asbestos and Lead Survey – An asbestos and lead report may have been prepared for the work site by an independent testing laboratory. A copy of this report, if applicable, will be provided by the DAA to the successful contractor for each project specific building or work area.

5.3 Use of Data – The asbestos and lead report, if available, was obtained by the DAA for use in project design and is not part of the contract documents. The asbestos and lead report, if available, is provided for the bidder’s information, but is not a warranty of the limits of asbestos or lead containing materials.

5.4 Material and Safety Data Sheets are available for all materials provided.
5.5 Personal Protective Equipment
5.5.1 Contractor shall provide their own personal protection equipment necessary to insure protection and compliance as per Duluth Airport Authority safety policies and procedures.
EXHIBIT A – PART TWO
REQUIREMENTS

1.  SCOPE OF SERVICES:

1.1  This Request for Proposal is issued by Purchasing Services for the Duluth Airport Authority, Duluth International Airport, to provide Heating, Ventilation, Air Conditioning, and Refrigeration facility services. Facility services will include plumbing, sheet metal, test and balance, electrical, and fire protection pertaining only to HVAC / R services. Sub Contractors are authorized to provide these facility services and must be included in the Proposal. Preference but not a requirement is for a 25 - 40 hour per week (Monday - Friday 730 am to 400pm) dedicated on premises (Duluth International Airport property) journeyman. 
The contractor shall provide transportation and journeyman skilled labor and equipment to do a variety of HVAC / R and Facility Service projects for the Duluth Airport Authority and associated properties owned by the Duluth Airport Authority in the Duluth area as requested by the Duluth Airport Authority.
This contract consists of furnishing all materials, equipment, labor and transportation necessary to provide HVAC / R and facility services at locations listed and described herein.
1.2. Service labor is expected to be billed at a fixed labor rate. Materials shall be billed at a cost plus mark-up rate. Services required above and beyond normal preventative maintenance will require an estimate to be approved by the DAA facility manager before any work is performed.  Estimate to be based on labor and material rates as set forth under this contract.
1.3. Major repair service will require an estimate and will require approval from DAA for work to be performed.  In addition, the DAA reserves the right to get a second and/or third estimate for major repairs. 

1.4. All replacement parts shall be new and of the same quality as that being replaced.  All supplies such as coils and refrigerants shall be as specified by the equipment manufacturer.  Substitutions will be permitted only with prior authorization of the facility manager or his designated representative. 

1.5. Workmanship: All assigned projects will be completed in a satisfactory and professional manner as approved by the DAA Representative and in accordance with safety policies and procedures noted herein.

1.6. Performance: If the contractor consistently fails to respond to requests for service, to provide proposals, estimates, or to provide workers or materials within a reasonable amount of time, the DAA reserves the right to cancel this contract upon seven (7) days written notice to the contractor, and award a contract to the qualified bidder with the next lowest bid.

1.7.  Journeyman: Contractor is to provide journeyman labor. At no time will foreman or superintendent rates be charged. 

1.8.
Vehicle, Equipment and Materials:  Transportation to and from site and to and from all DAA properties shall be provided using a properly equipped service vehicle containing the required tools of the trade. This transportation is considered a cost of doing business and should be factored into overhead. The DAA shall not be charged for any transportation costs including mileage, etc.

Project materials and shop supplies may be provided by the DAA or requested to be supplied by the contractor, whichever is in the best interest of the DAA. Contractor will be directed on how to proceed by the DAA for each project.  Contractor is to provide invoice cost plus mark-up percentage pricing for any material used for work under this contract.

1.9. The Contractor will be responsible for presenting a report by building on the condition of all equipment as well as recommendations for future repairs.  This report must be sent to the DAA representative, Blaine Peterson, no later then the second Friday of January each year. 

1.10. A separate work order must be made on each unit and sent in with the invoice for payment.  The DAA representative is the contact person and the only one that can request services except for an emergency repair call. 

1.11. Caution to Bidders: The heating, air conditioning maintenance and facility services called for by this solicitation are highly critical to the needs of the DAA.  All contractual requirements will be strictly enforced.  Any contractor receiving an award here under will be held fully responsible for proper performance of contract requirements.  It is expected that an initial extra effort on the part of the contractor and its personnel will be provided to create and maintain a condition of excellence.  
1.12. The Contractor shall secure and pay for all permits, security badges, inspections and licenses necessary for the execution of work. Successful bidder will ensure that adequate number or personnel are badged to cover for vacations, sickness, etc.  
1.13. The Contractor shall, after each scheduled or emergency call and before leaving the job site, present a written summary of the work performed and obtain the DAA representatives signature thereon. This signed summary shall be included with final bill/invoice as proof of service. 

1.14. The Contractor shall not subcontract any or all portions of the work unless the DAA grants prior written approval. Any subcontractor, as approved, shall be bound by the terms and conditions of this contract.   The agreement shall be binding on the part of the Contractor. Sub contractor shall be handled as passed-through billing providing original invoice for materials and signed labor summaries. The Contractor shall provide a list of subcontracting partners for consideration and approval by the DAA before contract will be awarded. 
1.15. The Contractor shall take all responsibility for the work under this contract; for the protection of the work; and for preventing injuries to persons and damage to property and utilities on or about the work. He shall in no way be relieved of his responsibility by any right of the DAA to give permission or issue orders relating to any part of the work; or by any such permission given on orders issued or by failure of the DAA to give such permission or issue such orders.  The Contractor shall bear all losses resulting to him or to the Owner on account of the amount or character of the work, or because of the nature of the area in or on which the work is done is different from what was estimated or expected, or account of the weather, elements or other causes. 
1.16. The DAA reserves the right to hire equipment and services other than the Contractor if the Contractor’s equipment and services does not report ready for service within four (4) hours of the time ordered.  

1.17. Upon arrival at the site the Contractor shall sign in with the manager of the building or person in charge and after each scheduled, before leaving the job site present a written summary of the work performed and obtain the DAA’s signature thereon. (time of day must be written in and manager must initial at time of arrival and again at time of departure). A copy of this shall be provided with invoice as proof of service.
1.18. All work must be performed in such a manner as not to inconvenience building occupants.  The Contractor shall conduct his work so as to interfere as little as possible with DAA business, determine the DAA’s normal working conditions and activities in progress and shall conduct the work in the least disruptive manner.  

1.19. The Contractor shall do all the work and furnish all the materials, tools, equipment and safety devices necessary to perform in the manner within the time specified.  The Contractor shall complete the entire work to the satisfaction of the DAA and in accordance with the specifications herein mentioned, at the price herein agreed upon.  All the work, labor, and equipment to be done and furnished under this contract, shall be done and finished strictly pursuant to, and in conformity with the specifications described herein and any directions of the DAA representatives as given from time to time during the progress of the work, under the terms of this contract. 

1.20. The Contractor shall at his own expense, wherever necessary or required, furnish safety devices and take such other precautions as may be necessary to protect life and property. 

1.21. The Contractor shall bear all losses resulting to him or to the Duluth Airport Authority on account of the amount or character of the work, or because of the nature of the area in or on which the work being done is different from what was estimated or expected, or account of the weather, elements or other causes. 
1.22. Unsatisfactory response to any or all of the listed services or requirements will be a basis for immediate termination of the contract. 

1.23. The DAA reserves the right to terminate this contract at any given time with a thirty (30) day written notice.
2. EXPERIENCE: 
2.1. Experience Requirements: It is mandatory that the Bidder as a company, corporation, or other entity must have a minimum of ten (10) years of successful experience in air conditioning/heating maintenance and facility services.  This experience must be completed prior to the date established for the receipt of the proposal. Any Bidder unable to or failing to comply with this provision will not be considered for this contract. 

2.2. The Bidder shall have in his employ a sufficient number of trained mechanics so that calls of any emergency nature can be answered immediately with the mechanic arriving at job site no later than two (2) hours after the call was entered. Bidder shall also have in his employ sufficient number of trained mechanics to cover vacations, sickness, or other abscences.
2.3. The Bidder shall, in performing the services as described herein, utilize mechanics skilled in the services of large water chillers and air conditioning systems, boilers, ventilation systems and plumbing who have obtained a “journeyman” level of competence. 

2.4. The Bidder shall employ only competent people with correct and appropriate licenses/permits to conduct the work, and whenever the DAA Representative shall notify the Contractor that any person working, in their opinion, is incompetent, unfaithful, disorderly, or otherwise unsatisfactory, such person shall be replaced and shall not be again employed except with the consent of the DAA. 

2.5. All subcontractors shall be of recognized standing with a record of satisfactory performance.  The Contractor shall not employ any subcontractor or provide any equipment, which the DAA may reject as incompetent, unfit, or where there is reason to assume the service will not be provided in accordance with the contract documents.  Prior to employment of the named subcontractors, the subcontractor must be approved by the DAA.
3. INSURANCE: 
3.1. INDEMNIFICATION CLAUSE: Contractor agrees to defend, save harmless, and indemnify the City of Duluth and Duluth Airport Authority, its agents and employees from any loss, cost, or damage by reason of Personal Injury or Property Damage of whatsoever nature or kind arising out of, or as a result of, the performance of the work by the Contractor, its employees, agents, or subcontractors. On ten days' written notice from the City of Duluth or Duluth Airport Authority, Contractor will appear and defend all lawsuits against the City of Duluth and/or Duluth Airport Authority growing out of such injuries or damages 

3.2. INSURANCE: Contractor shall provide Public Liability and Automobile Liability Insurance with limits not less than $1,500,000 Single Limit, and twice the limits provided when a claim arises out of the release or threatened release of a hazardous substance; shall be with a company approved by the City of Duluth and Duluth Airport Authority; and shall provide for the following; Liability for Premises, Operations, Completed Operations, Independent Contractors, and Contractual Liability. 

City of Duluth and the Duluth Airport Authority shall be named as Additional Insureds under the Public Liability, Excess/Umbrella Liability,* and Automobile Liability, or as an alternate, Contractor may provide Owners-Contractors Protective policy, naming itself and the City of Duluth and Duluth Airport Authority. Contractor shall also provide evidence of Statutory Minnesota Worker’s Compensation Insurance. Contractor to provide Certificate of Insurance evidencing such coverage with 30-days notice of cancellation, non-renewal or material change provisions included. The City of Duluth or Duluth Airport Authority do not represent or guarantee that these types or limits of coverage are adequate to protect the Contractor’s interests and liabilities. 

If a certificate of insurance is provided, the form of the certificate shall contain an unconditional requirement that the insurer must notify the City of Duluth and Duluth Airport Authority without fail not less than 30 days prior to any cancellation, non-renewal or modification of the policy or coverage’s evidenced by said certificate and shall further provide that failure to give such notice to the City of Duluth and Duluth Airport Authority will render any such change or changes in said policy or coverages ineffective as against the City of Duluth and Duluth Airport Authority. 

The use of an “Acord” form as a certificate of insurance shall be accompanied by two forms – 1) ISO Additional Insured Endorsement (CG 2010 pre 2004); and 2) Notice of Cancellation Endorsement (IL 7002) or equivalent, as approved by the Duluth City Attorney’s Office. (See attached examples of Endorsements). 

*An umbrella policy with a “following form” provision is acceptable if written verification is provided that the underlying policy names the City of Duluth and Duluth Airport Authority as additional insureds. 
On ten days' written notice from the City of Duluth or Duluth Airport Authority, Contractor will appear and defend all lawsuits against the City of Duluth and/or Duluth Airport Authority growing out of such injuries or damages.
4. INVOICING: 
4.1. All invoices must include detail of work performed. A copy of the DAA Representative signed work order summary should be included with the invoice to serve as proof of service, dates and location of service and prices. Any invoices which include material costs should also include the original supplier invoice showing the costs. Please include one original invoice and one copy.  All invoices must be billed within thirty (30) days of service. Payment will not be due until thirty (30) days after the invoice has been received at the DAA business office. DAA reserves the right to obtain or require contractor obtain competitive bids or proposals on equipment repair, upgrade, or replacement. 
4.2. It is the Contractor’s further responsibility to ensure that they have been paid within sixty (60) days from the time of submittal.  If invoices haven’t been submitted within the above mentioned time frame, approval will be required from the DAA prior to any processing of payments, which will delay the payment process. 

4.3. Payment may be withheld if work is not performed as described under SCOPE OF SERVICES, and the immediate termination of this contract could occur. 

4.4. A check will be issued through the DAA and forwarded to the Contractor within thirty (30) days after processing begins at the agency level.  Payments will be for only what has been agreed to in the contract.  The DAA does not pay late charges or interest. 

EXHIBIT A – PART THREE
EVALUATION AND AWARD CRITERIA

1. EVALUATION: 
1.1. The DAA will evaluate the bid proposals received in response to the RFP.  The bid proposals must include specific responses for each item. 

1.2. DAA will select the bid proposal(s) most advantageous to the DAA for award.

a. Local Office Availability

b. Ability of bidder to meet the specified requirements contained in all exhibits

c. Overall cost of the proposal satisfying the requirements contained in all exhibits

d. Ability to meet Insurance Liability limits

e. Ability to provide for a 25 to 40 hour per week (Monday - Friday 730 am to 400pm) dedicated on premises (Duluth International Airport property) journeyman. This is not a requirement but the preferred method of coverage.
1.3. Failure of the bidder to provide any information requested by the RFP may result in disqualification of the bid. 

1.4. Bids will only be considered from Contractors that have a minimum of ten (10) years of successful experience providing HVAC-R and Facility Services.  The Contractor shall be required to demonstrate that they have successfully completed these type services for clients of the same size and magnitude for a minimum of three years.  Failure to demonstrate this experience will be grounds for bid rejection. 

1.5. The DAA will make the decision for selection of a Bidder.  Proposals will be evaluated for purpose of award by the DAA.  The selected Bidder will be notified in writing. 

1.6. DAA may cancel this RFP, or reject proposals at any time prior to an award. 

1.7. Bid award for the services requested under these specifications will be based upon capacity to perform, capacity of the DAA to monitor and enforce performance, availability of resources to perform services, and price. 

1.8. The DAA reserves the right to reject any or all bids or any part thereof as deemed to be in the best interest of the DAA. 

1.9. Any agreement that may result from this proposal shall not be binding on either party until it has been approved by the DAA. 

2. AWARD: 
2.1. The bid shall be awarded to the lowest bidder meeting all the specifications listed within.  

EXHIBIT A – PART FOUR
LOCATIONS AND EQUIPMENT
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	Address
	Phone
	Domestic HW Heaters
	Entry Heaters
	Vent Units
	Boilers  
	Pumps
	Chillers
	Cooling Towers
	Converters
	Condensate Tank s & Pumps
	VFD’s
	Steam Traps / test & send report
	Pneumatic Stats / calibration
	Exhaust Fans
	Electric Stats
	EMS Systems
	A/C Start up / coil cleaning
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EXHIBIT A – PART FIVE
PREVENTATIVE MAINTENANCE REQUIREMENTS

Monthly Inspection

Automatic Temperature Controls
	
	Description
	Ja
	Fe
	Ma
	Ap
	My
	Ju
	Jl
	Au
	Se
	Oc
	Nv
	De
	Comments

	
	
	
	

	
	· Report in with Customer Representative
	x
	x
	x
	x
	x
	x
	x
	x
	x
	x
	x
	x
	

	
	· Record and report abnormal conditions, measurements taken, etc.
	x
	x
	x
	x
	x
	x
	x
	x
	x
	x
	x
	x
	

	
	Air Compressor:

	
	· Drain tank
	x
	x
	x
	x
	x
	x
	x
	x
	x
	x
	x
	x
	

	
	· Check belt, sheaves, filter, and change as required
	x
	x
	x
	x
	x
	x
	x
	x
	x
	x
	x
	x
	

	
	· Change suction filer as required.
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	· Analyze motor operating conditions, lubricate and record.
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	· Check PE switch, starter and alternator
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	· Record compressor run time.
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	Refrigerated Air Dryer:

	
	· Check refrigerant pressure and record.
	x
	x
	x
	x
	x
	x
	x
	x
	x
	x
	x
	x
	

	
	· Clean condenser and cover grills as required.
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	· Operate drain trap and bypass valves, and replace if required.
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	· Report and clean controls condition and repair requirements.
	
	
	
	
	
	
	
	
	
	
	
	
	


EXHIBIT A – PART FIVE
PREVENTATIVE MAINTENANCE REQUIREMENTS

Extensive Inspection Controls
Spring & Fall
	
	Description
	Ja
	Fe
	Ma
	Ap
	My
	Ju
	Jl
	Au
	Se
	Oc
	Nv
	De
	Comments:

	
	
	
	

	
	· Report in with Customer Representative 
	
	
	
	
	
	x
	
	
	
	
	
	x
	

	
	· Record and report abnormal conditions, 

         measurements taken, etc. 
	
	
	
	
	
	x
	
	
	
	
	
	x
	

	
	Air Compressor 

	
	· Drain tank
	
	
	
	
	
	x
	
	
	
	
	
	x
	

	
	· Change oil and filter, and check oil pressure. Record. 
	
	
	
	
	
	x
	
	
	
	
	
	x
	

	
	· Check belt and sheaves; change as required. 
	
	
	
	
	
	x
	
	
	
	
	
	x
	

	
	· Change suction filter as required. Inspect unloader and check valve.  Replace if required.
	
	
	
	
	
	x
	
	
	
	
	
	x
	

	
	· Inspect high pressure safety valve, and replace if required. 
	
	
	
	
	
	x
	
	
	
	
	
	x
	

	
	· Analyze motor operating conditions, lubricate and record.
	
	
	
	
	
	x
	
	
	
	
	
	x
	

	
	· Check PE switch, starter and alternator. 
	
	
	
	
	
	x
	
	
	
	
	
	x
	

	
	· Record compressor run time. 
	
	
	
	
	
	x
	
	
	
	
	
	x
	

	
	· Record oil carryover rate.  
	
	
	
	
	
	x
	
	
	
	
	
	x
	

	
	Refrigerated Air Dryer 

	
	· Check refrigerant pressure and record. 
	
	
	
	
	
	x
	
	
	
	
	
	x
	

	
	· Clean condenser and cover grills as required. 
	
	
	
	
	
	x
	
	
	
	
	
	x
	

	
	· Operate and clean drain trap and bypass valve Replace if required.  
	
	
	
	
	
	x
	
	
	
	
	
	x
	

	
	Filter and Pressure Reducing Station 

	
	· Inspect coalescent filters (change as required). 
	
	
	
	
	
	x
	
	
	
	
	
	x
	

	
	· Inspect charcoal filter (change as required). 
	
	
	
	
	
	x
	
	
	
	
	
	x
	

	
	· Record pressure reducing valve settings, adjust as required. 
	
	
	
	
	
	x
	
	
	
	
	
	x
	

	
	Fan Systems and HVAC Unit Controls 

	
	· Review sequence of operation. 
	
	
	
	
	
	x
	
	
	
	
	
	x
	

	
	· Check operation of all dampers, seals, linkage, diagrams and calibration.
	
	
	
	
	
	x
	
	
	
	
	
	x
	

	
	· Check transducer calibration against spring ranges and condition.
	
	
	
	
	
	x
	
	
	
	
	
	x
	

	
	· Check all control valves for seat condition and diagrams.
	
	
	
	
	
	x
	
	
	
	
	
	x
	

	
	· Calibrate all controllers as required.
	
	
	
	
	
	x
	
	
	
	
	
	x
	

	
	· Calibrate all sensors.
	
	
	
	
	
	x
	
	
	
	
	
	x
	

	
	· Check all set points and parameters.
	
	
	
	
	
	x
	
	
	
	
	
	x
	

	
	· Check and record airflow and compare against design.
	
	
	
	
	
	x
	
	
	
	
	
	x
	

	
	Room Controls 

	
	· Check all room stats and calibrate as required. 
	
	
	
	
	
	x
	
	
	
	
	
	x
	

	
	· Check all control valves and report condition. 
	
	
	
	
	
	x
	
	
	
	
	
	x
	

	
	· Check operation of unit coil steam traps. 
	
	
	
	
	
	x
	
	
	
	
	
	x
	

	
	· Check operation of all dampers. 
	
	
	
	
	
	x
	
	
	
	
	
	x
	

	
	· Check all PE switches, solenoid air valves, and limit controls. 
	
	
	
	
	
	x
	
	
	
	
	
	x
	

	
	· Check operation of auxiliary devices. 
	
	
	
	
	
	x
	
	
	
	
	
	x
	


Upload and save database to on site file.  Review setpoints, schedules and alarms. Correct where required. Review and verify BMS readings (temperature pressure, etc).
EXHIBIT A – PART FIVE
PREVENTATIVE MAINTENANCE REQUIREMENTS

Extensive Inspection Controls

(One Time Per Year)
	
	Description
	Ja
	Fe
	Ma
	Ap
	My
	Ju
	Jl
	Au
	Se
	Oc
	Nv
	De
	Comments:

	
	
	
	

	
	Reheat Coils - Steam and Hot Water 

	
	· Inspect coil for leaks or damage.
	
	
	
	
	
	
	
	
	
	
	x
	
	

	
	· Brush coil. Remove dust and debris.
	
	
	
	
	
	
	
	
	
	
	x
	
	

	
	· (Where accessible) Check steam traps and hand valves.
	
	
	
	
	
	
	
	
	
	
	x
	
	

	
	Radiation

	
	· Visually inspect fins/cast iron.
	
	
	
	
	
	
	
	
	
	
	x
	
	

	
	· Clean as required.
	
	
	
	
	
	
	
	
	
	
	x
	
	

	
	· Check steam traps and hand valves.
	
	
	
	
	
	
	
	
	
	
	x
	
	

	
	· Report controls condition and repair requirements 
	
	
	
	
	
	
	
	
	
	
	x
	
	


EXHIBIT A – PART FIVE
PREVENTATIVE MAINTENANCE REQUIREMENTS

Quarterly Inspection

Exhaust Fan & Blower

	
	Description
	Ja
	Fe
	Ma
	Ap
	My
	Ju
	Jl
	Au
	Se
	Oc
	Nv
	De
	Comments:

	
	
	
	

	
	· Report in with Customer Representative
	
	
	x
	
	
	x
	
	
	x
	
	
	x
	

	
	· Record and report abnormal conditions  measurements taken, etc.
	
	
	x
	
	
	x
	
	
	x
	
	
	x
	

	
	· Review operation with customer for problems and trends. 
	
	
	x
	
	
	x
	
	
	x
	
	
	x
	

	
	Fan and Motor 
	
	

	
	· Verify operation of system motor and fan.
	
	
	x
	
	
	x
	
	
	x
	
	
	x
	

	
	· Inspect tension on drive and fan belts, and change as needed. Lubricate fan shaft bearings. Lubricate motor bearings. Clean intake screen on motor 
	
	
	x
	
	
	x
	
	
	x
	
	
	x
	

	
	· Check for vibrations and unusual noises. Check condition of dampers and damper linkage and operation.
	
	
	x
	
	
	x
	
	
	x
	
	
	x
	

	
	· Test secureness of guards. 
	
	
	x
	
	
	x
	
	
	x
	
	
	x
	


EXHIBIT A – PART FIVE
PREVENTATIVE MAINTENANCE REQUIREMENTS

Extensive Inspection Air Handling Unit
Spring & Fall
	
	Description
	Ja
	Fe
	Ma
	Ap
	My
	Ju
	Jl
	Au
	Se
	Oc
	Nv
	De
	Comments:

	
	
	
	

	
	· Report in with Customer Representative. 
	
	
	
	
	
	x
	
	
	
	
	
	x
	

	
	· Record and report abnormal conditions, measurements taken, etc. 
	
	
	
	
	
	x
	
	
	
	
	
	x
	

	
	· Review operation with customer for problems and trends. 
	
	
	
	
	
	x
	
	
	
	
	
	x
	

	
	Fan and Motor 

	
	· Verify operation of system motor, cages, etc. 
	
	
	
	
	
	x
	
	
	
	
	
	x
	

	
	· Inspect flexible connections and ductwork for damage and leaks. 
	
	
	
	
	
	x
	
	
	
	
	
	x
	

	
	· Inspect tension on drive and fan belts, and change as needed. 
	
	
	
	
	
	x
	
	
	
	
	
	x
	

	
	· Inspect sheaves.
	
	
	
	
	
	x
	
	
	
	
	
	x
	

	
	· Lubricate fan shaft bearings. 
	
	
	
	
	
	x
	
	
	
	
	
	x
	

	
	· Lubricate motor bearings if applicable
	
	
	
	
	
	x
	
	
	
	
	
	x
	

	
	· Check dampers and calibrate. 
	
	
	
	
	
	x
	
	
	
	
	
	x
	

	
	· Clean intake screen on motor. 
	
	
	
	
	
	x
	
	
	
	
	
	x
	

	
	· Inspect fan wheel for free rotation, cracks and alignment. 
	
	
	
	
	
	x
	
	
	
	
	
	x
	

	
	· Check for vibrations and unusual noises. Inspect coils for steam or water leaks. 
	
	
	
	
	
	x
	
	
	
	
	
	x
	

	
	· Report condition of dampers. 
	
	
	
	
	
	x
	
	
	
	
	
	x
	

	
	· Inspect all drain lines for proper operation and clean as required.
	
	
	
	
	
	x
	
	
	
	
	
	x
	

	
	· Verify guards, doors and panels. 
	
	
	
	
	
	x
	
	
	
	
	
	x
	

	
	· Inspect humidifier operation. 
	
	
	
	
	
	x
	
	
	
	
	
	x
	

	
	· Inspect all major stop valves and report condition. 
	
	
	
	
	
	x
	
	
	
	
	
	x
	

	
	· Inspect traps and valves for corrosion, damage and operation.
	
	
	
	
	
	x
	
	
	
	
	
	x
	

	
	· Report condition of coils (clean /dirty) and record pressure drop.


	
	
	
	
	
	x
	
	
	
	
	
	x
	

	
	· Inspect motor windings for cleanliness. 


	
	
	
	
	
	x
	
	
	
	
	
	x
	

	
	Starter & VFD

	
	· Inspect wiring for secureness and damage. 
	
	
	
	
	
	x
	
	
	
	
	
	x
	

	
	· Inspect switch gear, starter and contactor points. 
	
	
	
	
	
	x
	
	
	
	
	
	x
	

	
	· Inspect starter for signs of wear, arcing, overheating, burns, etc. 
	
	
	
	
	
	x
	
	
	
	
	
	x
	

	
	· Inspect electrical connections for tightness and absence of moisture. 
	
	
	
	
	
	x
	
	
	
	
	
	x
	

	
	· Measure and record operating voltage. 
	
	
	
	
	
	x
	
	
	
	
	
	x
	

	
	· Measure and record operating amperage. 
	
	
	
	
	
	x
	
	
	
	
	
	x
	

	
	· Report condition and repair requirements (if any). 
	
	
	
	
	
	x
	
	
	
	
	
	x
	

	
	· Check and  clean drain pan and drain lines.
	
	
	
	
	
	x
	
	
	
	
	
	x
	

	
	· Check safety and operating controls.
	
	
	
	
	
	x
	
	
	
	
	
	x
	

	
	· Check VFD, alarm status, electrical connections, by pass.
	
	
	
	
	
	x
	
	
	
	
	
	x
	


. 

EXHIBIT A – PART FIVE
PREVENTATIVE MAINTENANCE REQUIREMENTS

Operational Quarterly Inspection

All Circulating Pumps
	
	Description
	Ja
	Fe
	Ma
	Ap
	My
	Ju
	Jl
	Au
	Se
	Oc
	Nv
	De
	Comments:

	
	
	
	

	
	· Report with Customer Representative. 
	x
	
	
	x
	
	
	
	x
	
	
	
	x
	

	
	· Record and report abnormal conditions, measurements taken, etc. 
	x
	
	
	x
	
	
	
	x
	
	
	
	x
	

	
	· Review customer logs with customer for operational problems and trends. 
	x
	
	
	x
	
	
	
	x
	
	
	
	x
	

	
	· Inspect for vibrations, unusual noises, odors, etc.  
	x
	
	
	x
	
	
	
	x
	
	
	
	x
	

	
	· Inspect packing and adjust.
	x
	
	
	x
	
	
	
	x
	
	
	
	x
	

	
	· Inspect mechanical seal and coupling
	x
	
	
	x
	
	
	
	x
	
	
	
	x
	

	
	· Verify gauge accuracy.
	x
	
	
	x
	
	
	
	x
	
	
	
	x
	

	
	· Lubricate coupling.
	x
	
	
	x
	
	
	
	x
	
	
	
	x
	

	
	· Verify and record pump differential. 
	x
	
	
	x
	
	
	
	x
	
	
	
	x
	

	
	· Record suction pressure.
	x
	
	
	x
	
	
	
	x
	
	
	
	x
	

	
	· Record discharge pressure
	x
	
	
	x
	
	
	
	x
	
	
	
	x
	

	
	· Lubricate motor bearings. 
	x
	
	
	x
	
	
	
	x
	
	
	
	x
	

	
	· Inspect system for leaks in piping, flange connections, etc., and record condition. 
	x
	
	
	x
	
	
	
	x
	
	
	
	x
	

	
	· Lubricate pump bearings. Inspect motor windings for dirt buildup and clean ventilation opening screens.
	x
	
	
	x
	
	
	
	x
	
	
	
	x
	

	
	· Inspect coupling
	x
	
	
	x
	
	
	
	x
	
	
	
	x
	

	
	Starter or Contactor. 

	
	· Inspect contacts for signs of wear, arcing, overheating, etc., and record condition. 
	x
	
	
	x
	
	
	
	x
	
	
	
	x
	

	
	· Measure operating amperage and record reading. 
	x
	
	
	x
	
	
	
	x
	
	
	
	x
	

	
	Operational Test 

	
	· Inspect level in system expansion tank, record reading and correct if required.
	x
	
	
	x
	
	
	
	x
	
	
	
	x
	

	
	· Report pump condition and repair requirements (if any). 
	x
	
	
	x
	
	
	
	x
	
	
	
	x
	


EXHIBIT A – PART FIVE
PREVENTATIVE MAINTENANCE REQUIREMENTS

Multi – Stack Chiller
Maintenance & Inspection
	
	Description
	Ja
	Fe
	Ma
	Ap
	My
	Ju
	Jl
	Au
	Se
	Oc
	Nv
	De
	Comments:

	
	
	
	

	
	· Report in with Customer Representative. 
	
	
	
	x
	
	
	x
	
	
	
	x
	
	

	
	· Record and report abnormal conditions, measurements taken, etc. 
	
	
	
	x
	
	
	x
	
	
	
	x
	
	

	
	· Review customer logs with customer for operational problems and trends. 
	
	
	
	x
	
	
	x
	
	
	
	x
	
	

	
	Compressor(s) 

	
	· Verify oil levels
	
	
	
	x
	
	
	x
	
	
	
	x
	
	

	
	Open Compressor (Only)    

	
	· Lubricate motor bearings. Clean motor air intake screens. Lubricate coupling.* 
	
	
	
	x
	
	
	x
	
	
	
	x
	
	

	
	· Inspect motor windings and report condition. Visually inspect coupling. 
	
	
	
	x
	
	
	x
	
	
	
	x
	
	

	
	Controls 

	
	· Verify operation of bypass valve. Verify capacity control reaction. 
	
	
	
	x
	
	
	x
	
	
	
	x
	
	

	
	· Verify operation of oil temperature control.* 
	
	
	
	x
	
	
	x
	
	
	
	x
	
	

	
	· Verify operation of cooling water (valve) regulator.* 
	
	
	
	x
	
	
	x
	
	
	
	x
	
	

	
	Starter 

	
	· Measure operating amperage and record readings. Inspect starter for signs of wear, arcing, overheating, burns, etc. 
	
	
	
	x
	
	
	x
	
	
	
	x
	
	

	
	Operational Test 

	
	· Draw oil sample for analysis. 
	
	
	
	x
	
	
	x
	
	
	
	x
	
	

	
	· Run and record a complete test log on machine. 
	
	
	
	x
	
	
	x
	
	
	
	x
	
	

	
	· Verify refrigerant charge. 
	
	
	
	x
	
	
	x
	
	
	
	x
	
	

	
	· Verify oil level. 
	
	
	
	x
	
	
	x
	
	
	
	x
	
	

	
	· Verify superheat adjustment. 
	
	
	
	x
	
	
	x
	
	
	
	x
	
	

	
	· Inspect for vibrations and unusual noises in bearings, motors, etc. 
	
	
	
	x
	
	
	x
	
	
	
	x
	
	

	
	· Inspect moisture indicator for evidence of moisture. 
	
	
	
	x
	
	
	x
	
	
	
	x
	
	

	
	· Record compressor oil pressure. 
	
	
	
	x
	
	
	x
	
	
	
	x
	
	

	
	· Record compressor suction pressure. 
	
	
	
	x
	
	
	x
	
	
	
	x
	
	

	
	· Record compressor discharge pressure. 
	
	
	
	x
	
	
	x
	
	
	
	x
	
	

	
	· Check and record superheat.* 
	
	
	
	x
	
	
	x
	
	
	
	x
	
	

	
	· Check and record sub cooling.* 
	
	
	
	x
	
	
	x
	
	
	
	x
	
	

	
	Compressor and Vessels 

	
	· Test for refrigerant leaks and report results. 
	
	
	
	x
	
	
	x
	
	
	
	x
	
	

	
	· Report condition and repair requirements (if any). 
	
	
	
	x
	
	
	x
	
	
	
	x
	
	

	
	Additional

	
	· Perform and record log sheet monthly.
	
	
	
	x
	
	
	x
	
	
	
	x
	
	

	
	· Perform annual start up and shut down per mfg. recommendations with ISIA cleaning kit.
	
	
	
	x
	
	
	x
	
	
	
	x
	
	

	
	· Clean strainers (pipe and multi stack).
	
	
	
	x
	
	
	x
	
	
	
	x
	
	

	
	· Drain and back flush and fill.
	
	
	
	x
	
	
	x
	
	
	
	x
	
	

	
	· Check and test for impurities and corrosion per mfg. recommendations.
	
	
	
	x
	
	
	x
	
	
	
	x
	
	

	
	· Perform and maintain water treatment per mfg. recommendations.
	
	
	
	x
	
	
	x
	
	
	
	x
	
	

	
	· Observe and record operating pressure and temperatures monthly.
	
	
	
	x
	
	
	x
	
	
	
	x
	
	

	
	· Drain and clean towers as required.
	
	
	
	x
	
	
	x
	
	
	
	x
	
	

	
	· Inspect and maintain cooling tower filters as needed.
	
	
	
	x
	
	
	x
	
	
	
	x
	
	

	
	· Inspect and record superheat and sub-cooling.
	
	
	
	x
	
	
	x
	
	
	
	x
	
	

	
	· Inspect and record gauges.
	
	
	
	x
	
	
	x
	
	
	
	x
	
	

	
	· Inspect and record oil levels.
	
	
	
	x
	
	
	x
	
	
	
	x
	
	

	
	· Inspect and record sensor accuracy.
	
	
	
	x
	
	
	x
	
	
	
	x
	
	

	
	· Inspect and record condenser water value and tower controls.
	
	
	
	x
	
	
	x
	
	
	
	x
	
	

	
	Cooling Tower

	
	· Lubricate tower fans, drives, and bearings, and record.
	
	
	
	x
	
	
	x
	
	
	
	x
	
	

	
	· Check drive assembly operation and alignment.
	
	
	
	x
	
	
	x
	
	
	
	x
	
	

	
	· Clean tower sump and clean nozzles.
	
	
	
	x
	
	
	x
	
	
	
	x
	
	

	
	· Fill and vent tower and condenser circuits.
	
	
	
	x
	
	
	x
	
	
	
	x
	
	

	
	· Drain and winterize tower and lower lines.
	
	
	
	x
	
	
	x
	
	
	
	x
	
	

	
	· Check tower blowndown.
	
	
	
	x
	
	
	x
	
	
	
	x
	
	

	
	· Check tower intake screen.
	
	
	
	x
	
	
	x
	
	
	
	x
	
	

	
	· Record general condition of tower and water treatment.
	
	
	
	x
	
	
	x
	
	
	
	x
	
	

	
	· Check all levels.
	
	
	
	x
	
	
	x
	
	
	
	x
	
	

	
	· Replace tower belts as necessary.
	
	
	
	x
	
	
	x
	
	
	
	x
	
	

	
	· Check tower pumps and record.
	
	
	
	x
	
	
	x
	
	
	
	x
	
	

	
	· Check tower strainer and sump, and record.
	
	
	
	x
	
	
	x
	
	
	
	x
	
	

	
	· Check low ambient control operation.
	
	
	
	x
	
	
	x
	
	
	
	x
	
	

	
	· Review operating procedures and sent report with deficiencies to Engineering Excellence.
	
	
	
	x
	
	
	x
	
	
	
	x
	
	

	
	· Over all visual.
	
	
	
	x
	
	
	x
	
	
	
	x
	
	

	
	· Operate make up water float switch manually to ensure proper operation.
	
	
	
	x
	
	
	x
	
	
	
	x
	
	

	
	· Check for excessive vibration in motors, fans, and pumps.
	
	
	
	x
	
	
	x
	
	
	
	x
	
	

	
	· Check tower structure for loose fill, connections, leaks, etc.
	
	
	
	x
	
	
	x
	
	
	
	x
	
	

	
	· Test water samples for proper concentrations of dissolved solids, and chemistry. Adjust blowdown and chemicals as necessary. Perform monthly for closed systems.
	
	
	
	x
	
	
	x
	
	
	
	x
	
	

	
	· Check lubrication to assure that all bearings are lubricated per the mfg. recommendations.
	
	
	
	x
	
	
	x
	
	
	
	x
	
	


· Upload and save database to on site file.  Review setpoints, schedules and alarms. Correct where required. Review and verify BMS readings (temperature pressure, etc).

Note: The preceding inspection tasks will be completed when operating conditions permit. 
* Where applicable. 
EXHIBIT A – PART FIVE
PREVENTATIVE MAINTENANCE REQUIREMENTS

Quarterly Inspection
Steam Boiler
NOTE:  Before making inspection, be sure the boiler is cold with no pressure and the electricity and main fuel valve are manually shut off.
	
	Description
	Ja
	Fe
	Ma
	Ap
	My
	Ju
	Jl
	Au
	Se
	Oc
	Nv
	De
	Comments:

	
	
	
	

	
	INTERNAL BOILER INSPECTION:  Inspect, clean, flush, test and replace as needed.  Inspection frequency may be extended after establishing power water treatment program.

	
	· Inspection tubes:  Remove 2 or more plugs from each header, at least one upper and one lower.
	
	
	x
	
	
	x
	
	
	x
	
	
	x
	

	
	· If Scaled:  Remove all plugs and flush.  If hard and over 1/8”, chemically clean. Send water samples for analysis.
	
	
	x
	
	
	x
	
	
	x
	
	
	x
	

	
	· Repair all leaks in unions, nipples, etc.
	
	
	x
	
	
	x
	
	
	x
	
	
	x
	

	
	· Always replace gaskets and if required, replace the tube plugs.
	
	
	x
	
	
	x
	
	
	x
	
	
	x
	

	
	· Check for soot on exterior of tubes, particularly pilot area.
	
	
	x
	
	
	x
	
	
	x
	
	
	x
	

	
	· Steam drum and connecting lines
	
	
	x
	
	
	x
	
	
	x
	
	
	x
	

	
	· Steam drum: remove all inspection openings
	
	
	x
	
	
	x
	
	
	x
	
	
	x
	

	
	· Remove all plugs on water feed line and inspect.
	
	
	x
	
	
	x
	
	
	x
	
	
	x
	

	
	· Remove caps on blowdown and mud legs.
	
	
	x
	
	
	x
	
	
	x
	
	
	x
	

	
	· Inspect all drain lines.
	
	
	x
	
	
	x
	
	
	x
	
	
	x
	

	
	LOW WATER CUTOFF AND WATER LEVEL CONTROL: Inspect, test, and repair as needed.

	
	· Dismantle for complete internal cleaning and repairs. (Float type only).
	
	
	x
	
	
	x
	
	
	x
	
	
	x
	

	
	· Clean float chamber and equalizing piping (Float type only).
	
	
	x
	
	
	x
	
	
	x
	
	
	x
	

	
	· Inspect internal assembly. Replace if necessary (Float type only).
	
	
	x
	
	
	x
	
	
	x
	
	
	x
	

	
	· Remove control cover and check electrical contacts.
	
	
	x
	
	
	x
	
	
	x
	
	
	x
	

	
	· Sand scale buildup off of probes if needed
	
	
	x
	
	
	x
	
	
	x
	
	
	x
	

	
	· Reassemble control
	
	
	x
	
	
	x
	
	
	x
	
	
	x
	

	
	· Carefully test switch action for low water cutoff and pump.
	
	
	x
	
	
	x
	
	
	x
	
	
	x
	

	
	· Check secondary low water cutoff, if furnished.
	
	
	x
	
	
	x
	
	
	x
	
	
	x
	

	
	OTHER BOILER TRIM AND CONTROLSS: Inspect, clean, test, and repair as needed.

	
	· Pump motor starting relay.
	
	
	x
	
	
	x
	
	
	x
	
	
	x
	

	
	· Water glass.
	
	
	x
	
	
	x
	
	
	x
	
	
	x
	

	
	· Safety valve.
	
	
	x
	
	
	x
	
	
	x
	
	
	x
	

	
	· Blow-off valve.
	
	
	x
	
	
	x
	
	
	x
	
	
	x
	

	
	· All drain and shut-off valves.
	
	
	x
	
	
	x
	
	
	x
	
	
	x
	

	
	· Pressure gauge.
	
	
	x
	
	
	x
	
	
	x
	
	
	x
	

	
	GAS BURNER AND CONTROLS

	
	· Clean pilot burner, air inlet, and orifice.
	
	
	x
	
	
	x
	
	
	x
	
	
	x
	

	
	· Inspect main burners and clean if dirty.
	
	
	x
	
	
	x
	
	
	x
	
	
	x
	

	
	· Clean thermocouple or flame sensor.
	
	
	x
	
	
	x
	
	
	x
	
	
	x
	

	
	· Test flame safeguard.
	
	
	x
	
	
	x
	
	
	x
	
	
	x
	

	
	· Test high limit for proper setting and operation.
	
	
	x
	
	
	x
	
	
	x
	
	
	x
	

	
	· Check modulating fire control if furnished. Be certain the control is adjusted for proper modulation and low fire.
	
	
	x
	
	
	x
	
	
	x
	
	
	x
	

	
	· Check pressure line to modulating control.
	
	
	x
	
	
	x
	
	
	x
	
	
	x
	

	
	OIL BURNER AND CONTROLS

	
	· Remove and clean burner. See Burner Service Sheets. Frequency depends on use.
	
	
	x
	
	
	x
	
	
	x
	
	
	x
	

	
	· Clean and set electrodes.
	
	
	x
	
	
	x
	
	
	x
	
	
	x
	

	
	· Clean burner nozzles.
	
	
	x
	
	
	x
	
	
	x
	
	
	x
	

	
	· Clean photocell.
	
	
	x
	
	
	x
	
	
	x
	
	
	x
	

	
	· Reassemble and properly position all parts.
	
	
	x
	
	
	x
	
	
	x
	
	
	x
	

	
	· Check for proper air adjustment for clean fire and smooth ignition. On two-stage fire or modulating check for clean fire on both, high and low firing. See Adjustment Bulletin.
	
	
	x
	
	
	x
	
	
	x
	
	
	x
	

	
	· Check for proper setting of pressuretrols. See Burner control System Sheet.
	
	
	x
	
	
	x
	
	
	x
	
	
	x
	

	
	· Inspect combustion chamber.
	
	
	x
	
	
	x
	
	
	x
	
	
	x
	

	
	· Clean all soot from combustion chamber and external tubes.
	
	
	x
	
	
	x
	
	
	x
	
	
	x
	

	
	· Test flame safeguard.
	
	
	x
	
	
	x
	
	
	x
	
	
	x
	

	
	WATER FEED SYSTEM

	
	· Clean and thoroughly flush return tank and strainer.


	
	
	x
	
	
	x
	
	
	x
	
	
	x
	

	
	· Inspect all water feed line. Clean as necessary.
	
	
	x
	
	
	x
	
	
	x
	
	
	x
	

	
	· Check float and water tank level. Replace valve disc and leather if leaks.
	
	
	x
	
	
	x
	
	
	x
	
	
	x
	

	
	· Inspect pump. Lubricate as needed.
	
	
	x
	
	
	x
	
	
	x
	
	
	x
	

	
	· On piston pumps, replace cups and valves annually or as needed.
	
	
	x
	
	
	x
	
	
	x
	
	
	x
	

	
	· Lubricate motors as required.
	
	
	x
	
	
	x
	
	
	x
	
	
	x
	

	
	· Check and align pump motor.
	
	
	x
	
	
	x
	
	
	x
	
	
	x
	

	
	· Test pump discharge. Check valves.
	
	
	x
	
	
	x
	
	
	x
	
	
	x
	

	
	BLOWDOWN TANK

	
	· Inspect and clean as required.
	
	
	x
	
	
	x
	
	
	x
	
	
	x
	

	
	· Inspect all blowdown piping and valves. Replace if there are leaks or indication of weakness.
	
	
	x
	
	
	x
	
	
	x
	
	
	x
	

	
	· Inspect blowdown vent.
	
	
	x
	
	
	x
	
	
	x
	
	
	x
	

	
	· Inspect drains.
	
	
	x
	
	
	x
	
	
	x
	
	
	x
	

	
	OTHER MAINTENANCE

	
	· Check all equipment and repair leaks.
	
	
	x
	
	
	x
	
	
	x
	
	
	x
	

	
	· Inspect traps and valves. Repair leaks.
	
	
	x
	
	
	x
	
	
	x
	
	
	x
	

	
	· Report any unsafe condition.
	
	
	x
	
	
	x
	
	
	x
	
	
	x
	

	
	· Report any increase in fuel costs.
	
	
	x
	
	
	x
	
	
	x
	
	
	x
	

	
	· Inspect boiler vent and cap.
	
	
	x
	
	
	x
	
	
	x
	
	
	x
	

	
	· Check for adequate air supply to boiler room area.
	
	
	x
	
	
	x
	
	
	x
	
	
	x
	

	
	OPERATOR’S MAINTENACE CHECK UP

	
	· Are complete blowdowns made on days recommended?
	
	
	x
	
	
	x
	
	
	x
	
	
	x
	

	
	· Are partial blowdowns made daily?
	
	
	x
	
	
	x
	
	
	x
	
	
	x
	

	
	· Is the water column and switch drain flushed daily?
	
	
	x
	
	
	x
	
	
	x
	
	
	x
	

	
	· Is water softener tested and regenerated before water?
	
	
	x
	
	
	x
	
	
	x
	
	
	x
	

	
	· Is boiler compound used properly?
	
	
	x
	
	
	x
	
	
	x
	
	
	x
	

	
	· Have all leaks been repaired?
	
	
	x
	
	
	x
	
	
	x
	
	
	x
	

	
	· Are all items on Weekly Boiler Maintenance Report followed?
	
	
	x
	
	
	x
	
	
	x
	
	
	x
	

	
	· Are water samples taken periodically?
	
	
	x
	
	
	x
	
	
	x
	
	
	x
	


EXHIBIT A – PART FIVE
PREVENTATIVE MAINTENANCE REQUIREMENTS

Extensive Inspection – (Spring Visit / One Time)
Condensing Unit

	
	Description
	Ja
	Fe
	Ma
	Ap
	My
	Ju
	Jl
	Au
	Se
	Oc
	Nv
	De
	Comments:

	
	
	
	

	
	· Report in with Customer Representative 
	
	
	
	
	x
	
	
	
	
	
	
	
	

	
	· Record and report abnormal conditions, measurements taken, etc. 
	
	
	
	
	x
	
	
	
	
	
	
	
	

	
	· Review customer logs with customer for operational problems and trends. 
	
	
	
	
	x
	
	
	
	
	
	
	
	

	
	· Test and secure guards, doors and panels. 
	
	
	
	
	x
	
	
	
	
	
	
	
	

	
	· Measure operating amperage and record readings. 
	
	
	
	
	x
	
	
	
	
	
	
	
	

	
	· Inspect electrical for signs of wear, arcing, overheating, burns, etc. 
	
	
	
	
	x
	
	
	
	
	
	
	
	

	
	· Clean condensing coils as required.
	
	
	
	
	x
	
	
	
	
	
	
	
	

	
	· Run and record a complete test log on machine. 
	
	
	
	
	x
	
	
	
	
	
	
	
	

	
	· Verify refrigerant charge. 
	
	
	
	
	x
	
	
	
	
	
	
	
	

	
	· Verify oil level.         
	
	
	
	
	x
	
	
	
	
	
	
	
	

	
	· Verify superheat adjustment. 
	
	
	
	
	x
	
	
	
	
	
	
	
	

	
	· Inspect for vibrations and unusual noises in bearings, motors, etc. 
	
	
	
	
	x
	
	
	
	
	
	
	
	

	
	· Inspect moisture indicator for evidence of moisture. 
	
	
	
	
	x
	
	
	
	
	
	
	
	

	
	· Record compressor oil pressure. 
	
	
	
	
	x
	
	
	
	
	
	
	
	

	
	· Record compressor suction pressure. 
	
	
	
	
	x
	
	
	
	
	
	
	
	

	
	· Record compressor discharge pressure
	
	
	
	
	x
	
	
	
	
	
	
	
	

	
	· Report machine condition and repair requirements (if any). 
	
	
	
	
	x
	
	
	
	
	
	
	
	

	
	· Test safety controls.
	
	
	
	
	x
	
	
	
	
	
	
	
	


· Upload and save database to on site file.  Review setpoints, schedules and alarms. Correct where required. Review and verify BMS readings (temperature pressure, etc).

EXHIBIT B – PART ONE

BIDDER’S RESPONSE
1.  BIDDER’S REPRESENTATIVES: The Bidder shall be required to supply the Contracting Officer with the name and telephone number of the Bidder’s representative who will be on call in case of emergency twenty-four (24) hours a day.
Name, address, and telephone number of Bidder’s agent who is on twenty-four-(24) hour call. 
Name: _____________________________________________________________________________ Address: ___________________________________________________________________________ Telephone #: ________________________________________________________________________ 

2. REFERENCES: Please list three references and contact persons that your firm has performed similar work for. 

1. ______________________________________________________________________________________________
______________________________________________________________________________________________
______________________________________________________________________________________________

2. 

______________________________________________________________________________________________

______________________________________________________________________________________________

______________________________________________________________________________________________

3. ______________________________________________________________________________________________

______________________________________________________________________________________________

______________________________________________________________________________________________

EXHIBIT B – PART TWO

PRICING
INSTRUCTIONS:
The proposed prices shall include all costs to provide these services to the DAA. This shall include, but is not limited to:

A. Wages – FICA tax, unemployment tax, and any other taxes contractor must pay to provide the labor listed.
B. Profit, service vehicle, mileage, insurance, consumables and any other costs of doing business.
Mark up for Material (Percentage)




Materials:
Material invoice cost plus__________________ mark up percentage (%)
(*A copy of the original material supplier’s invoice must be included with the invoice clearly showing cost     

for materials.)
HVAC/R Journeyman labor rate:




Hourly Rate – Regular





$__________per hour

(Monday through Friday, 7:00am through 5:00pm)

Hourly Rate – Overtime





$__________per hour


(Monday through Friday, 5:00pm through 7:00am and weekends)

Hourly Rate – Holidays





$__________per hour
Monthly Rate






$__________per month
*Facility Services hourly labor rate:



(*Facility services will include plumbing, sheet metal, test and balance, electrical, and fire protection pertaining only to HVAC / R services. This is viewed as an as needed service)

Hourly Rate – Regular





$__________per hour


(Monday through Friday, 7:00am through 5:00pm)

Hourly Rate – Overtime





$__________per hour


(Monday through Friday, 5:00pm through 7:00am and weekends)

Hourly Rate – Holidays





$__________per hour
EXHIBIT B – PART TWO
CERTIFICATE OF INSURANCE
 INDEMNIFICATION CLAUSE 

Contractor agrees to defend, save harmless, and indemnify the City of Duluth and Duluth Airport Authority, its agents and employees from any loss, cost, or damage by reason of Personal Injury or Property Damage of whatsoever nature or kind arising out of, or as a result of, the performance of the work by the Contractor, its employees, agents, or subcontractors. On ten days' written notice from the City of Duluth or Duluth Airport Authority, Contractor will appear and defend all lawsuits against the City of Duluth and/or Duluth Airport Authority growing out of such injuries or damages 

INSURANCE 

Contractor shall provide Public Liability and Automobile Liability Insurance with limits not less than $1,500,000 Single Limit, and twice the limits provided when a claim arises out of the release or threatened release of a hazardous substance; shall be with a company approved by the City of Duluth and Duluth Airport Authority; and shall provide for the following; Liability for Premises, Operations, Completed Operations, Independent Contractors, and Contractual Liability. 

City of Duluth and the Duluth Airport Authority shall be named as Additional Insureds under the Public Liability, Excess/Umbrella Liability,* and Automobile Liability, or as an alternate, Contractor may provide Owners-Contractors Protective policy, naming itself and the City of Duluth and Duluth Airport Authority. Contractor shall also provide evidence of Statutory Minnesota Worker’s Compensation Insurance. Contractor to provide Certificate of Insurance evidencing such coverage with 30-days notice of cancellation, non-renewal or material change provisions included. The City of Duluth or Duluth Airport Authority do not represent or guarantee that these types or limits of coverage are adequate to protect the Contractor’s interests and liabilities. 

If a certificate of insurance is provided, the form of the certificate shall contain an unconditional requirement that the insurer must notify the City of Duluth and Duluth Airport Authority without fail not less than 30 days prior to any cancellation, non-renewal or modification of the policy or coverage’s evidenced by said certificate and shall further provide that failure to give such notice to the City of Duluth and Duluth Airport Authority will render any such change or changes in said policy or coverages ineffective as against the City of Duluth and Duluth Airport Authority. 

The use of an “Acord” form as a certificate of insurance shall be accompanied by two forms – 1) ISO Additional Insured Endorsement (CG 2010 pre 2004); and 2) Notice of Cancellation Endorsement (IL 7002) or equivalent, as approved by the Duluth City Attorney’s Office. (See attached examples of Endorsements). 

*An umbrella policy with a “following form” provision is acceptable if written verification is provided that the underlying policy names the City of Duluth and Duluth Airport Authority as additional insureds. 
On ten days' written notice from the City of Duluth or Duluth Airport Authority, Contractor will appear and defend all lawsuits against the City of Duluth and/or Duluth Airport Authority growing out of such injuries or damages..

Questions regarding these requirements should be directed to Blaine Peterson at the DAA (218) 727-2968.
Complete the following insurance company information:

Firm Name:



_________________________________________ 

Address:



_________________________________________ 







_________________________________________

Agent:




_________________________________________

Phone No:



_________________________________________

Fax No:




_________________________________________ 

EXHIBIT B – PART TWO

REQUIRED LIMITS OF LIABILITY

PROJECT BID NUMBER:  HVAC/R & Facility Services
GENERAL LIABILITY:


General Aggregate ( Per Project):



____________________ 


Product / Completed Operations:



____________________


Personal & Adv. Injury:




____________________ 


Each Occurrence:





____________________ 


Fire Damage:






____________________ 


Medical Expense:





____________________ 

AUTOMOBILE LAIABILITY:


Combined Single Limit




____________________ 

UMBRELLA LIABILITY:





____________________

WORKER’S COMPENSATION:




____________________ 

EMPLOYER’S LIABILITY:


Each Accident:






____________________ 


Disease-Policy Limit:





____________________


Disease-Each Employee:




____________________ 

PRIMARY ADDITIONAL INSURED:


Yes:
____________________









No:
____________________ 

NOTICE OF CANCELLATION:




____________________ 

ADDITIONAL COMMENTS:
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