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Welcome!
• INTRODUCTIONS
• CONTRACT REVIEW AND 

EXECUTION
• QUARTERLY/MONTHLY 

REPORTS
• PAYMENT REQUESTS
• Q & A



CONTRACT REVIEW

• READ!
• EXECUTE
• RETURN
• PRE-AWARD 

DOCUMENTATION



ENVIRONMENTAL CLEARANCE

• Services
• Housing Rehab
• Public Facilities
• New Construction
• You can’t do anything until you have 

environmental clearance!



TEMPLATES ONLINE

https://duluthmn.gov/planning-
development/
Community Development Funding Menu

• DOCUMENTATION:
• Payment Request forms
• Quarterly Reports

• EVERYTHING NEEDS TO BE CLEARLY DOCUMENTED

https://duluthmn.gov/planning-development/


QUARTERLY REPORTING

•DATES: JULY 15, OCT 15, JAN 15, APR 15
•CARES ACT: Funds can be spent before end of 
term. 

•SUBMIT TO: duluthcommdev@duluthmn.gov
•DEMOGRAPHICS, NARRATIVE, 504/LEP

mailto:duluthcommdev@duluthmn.gov


QUARTERLY REPORTING



QUARTERLY REPORTING



QUARTERLY REPORTING



QUARTERLY REPORTING



PAYMENT REQUESTS

• COVER SHEET
• SUMMARY SHEET
• DOCUMENTATION



PAYMENT REQUESTS



PAYMENT REQUESTS



PAYMENT REQUESTS



PAYMENT REQUESTS

• REQUIRED 
DOCUMENTATION

• TIME SHEETS/PAYROLL
• ELECTRONIC PAYROLL
• INVOICES



CAPER/PERFORMANCE REPORT
Goal type Goal Accomplished % of Goal Notes

1 CHUM Duluth Hunger Project (CDBG) people 15,000 15,798 105%

2 CHUM
Housing Stabilization Services - Steve 
O'Neil (CDBG)

people 160 147 92%

3 CHUM Emergency Shelter Project (CDBG & ESG) people 1,000 1,224 122%
4 CHUM Street Outreach (ESG) people 150 200 133%
5 Neighborhood Youth Services JET Food Program (CDBG) people 550 802 146%
6 Community Action Duluth Tax Site people 1,325 1,093 82%

7 Community Action Duluth Seeds of Success people 1,350 * *
*Program was withdrawn due 
to income reporting issues

8 Life House
Basic Needs Drop-In Center for Homeless 
Youth (CDBG)

people 650 747 115%

9 Life House The Loft Teen Emergency Shelter (ESG) people 20 28 140%
10 One Roof Community Housing Tenant Landlord Connection (CDBG) people 550 605 110%

11
Minnesota Assistance Council for 
Veterans

Homelessness Prevention & Rapid 
Rehousing (CDBG + ESG)

people 95 105 111%

12 Salvation Army Family Transitional Housing (CDBG & ESG) people 100 59 59%
13 Salvation Army Landlord Incentive Program (CDBG) people 100 61 61%
14 Center City Housing Family Supportive Housing (CDBG + ESG) people 131 130 99%
15 Safe Haven Domestic Violence Shelter (CDBG & ESG) people 500 569 114%

16 HRA of Duluth
Rapid Rehousing and Homeless 
Prevention(ESG)

people 50 100 200%

19 HRA of Duluth Coordinated Entry & Assessment (CDBG) people 1,000 1,631 163%

Goal type Goal Accomplished % of Goal Notes

20 Entrepreneur Fund Growing Neighborhood Businesses businesses 8 7 88%
Working with agency to 
complete cohort, multi year 
contract

21 SOAR Career Solutions Duluth At Work people 41 61 149%

58 trained, 28 gained 
employment (12 of those 
employed over 6 months, 6 of 
those employed over 12 
months), multi year contract

Goal type Goal Accomplished % of Goal Notes

22

HRA of Duluth Duluth Property Rehab Program (CDBG)

households 30 39 130%

     

        

       

       

       
   

    

      
   

        

       

   

      

FY-2019 Goals and Accomplishments- Program Review

Public Services & Emergency Solutions Grant (ESG)

Economic Development

Affordable Housing/HOME Investment Partnership

     

 

      
     

 
 

   
       



DUPLICATION OF BENEFITS

• A duplication of benefits occurs when a person, household, business, 
government, or other entity receives financial assistance from 
multiple sources for the same purpose, and the total assistance 
received for that purpose is more than the total need for assistance

• City of Duluth will terminate the contract if it is discovered that this is 
occurring. 

• The City of Duluth will then explore whether funding needs to be 
returned to the city. 



MINORITY OWNED BUSINESS
WOMAN OWNED BUSINESS
• Required to encourage contractors to use MBE/WBE as 

subcontractors.
• Contracts over $100,000 must include a clause which 

requires prime contractor to provide practical opportunities 
to these businesses

• Businesses need to be at least 51% owned by minority 
individual(s) or Women-owned



SECTION 3 REQUIREMENT

• COVERED ACTIVITIES: HOUSING REHAB, HOUSING CONSTRUCTION, 
DEMOLITION, PUBLIC FACILITIES

• PURPOSE: Ensure preference for employment/contracting 
opportunities for low income people/businesses

• SECTION 3 RESIDENT
• A resident of public housing or
• Low/Very Low income



QUESTIONS?

Suzanne Kelley  Skelley@DuluthMN.gov
218-730-5302

Kathy Wilson    Kwilson@DuluthMN.gov
218-730-5305

Mollie Hinderaker Mhinderaker@DuluthMN.gov
218-730-5335

Ben VanTassel Bvantassel@DuluthMN.gov
218-730-5299

mailto:Skelley@DuluthMN.gov
mailto:Kwilson@DuluthMN.gov
mailto:mhinderaker@DuluthMN.gov
mailto:Bvantassel@DuluthMN.gov
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