                  REQUEST FOR BID        RETURN BY OPENING TIME TO:

                  Date: 01/03/12         Purchasing Division

                  Bid 12-01DS            RM 100 City Hall

                                         411 West 1st Street

                                         Duluth, MN 55802


 Fuels-Station and Bulk 

                               Buyer: Dennis Sears

                                         Phone: 218-730-5003

                                         Fax:   218-730-5922

BID OPENING, RM 100 AT 2:00 PM ON Wednesday January 25, 2012
Note: All bids must be written, signed, and transmitted in a sealed envelope, plainly marked with the bid number, subject matter, and opening date. The City of Duluth reserves the right to split award where there is substantial savings to the city, waive informalities and to reject any and all bids. Bidder should state in proposal if bid is based on acceptance of total order. Sales tax is not to be included in the unit price. Bidder to state freight charges if, proposal is F.O.B. shipping point, freight not allowed. Low bid will not be the only consideration for award of bid. All pages must be signed or initialed by authorized bidder’s representative as indicated at the bottom of the page(s) of the request for bid.

                                OFFICIAL SEALED BID
Designated F.O.B. Point

                                        Tax: Federal Excise Tax Exemption
                                        Account No. 41-74-0056 K

----------------------------------------------------------------------

Item   Qty   U/OM          Description                 Unit     Total

 No.                                                   Price    Price

----------------------------------------------------------------------

                  Please provide quotes for both station
                  and bulk fuel for the City of Duluth

                  per the attached specifications.

                 (1 year with 4 ea 1 year renewal options)
Vendor E-mail Address_________________________ Freight Charges    N/A

Name____________________                 Total Bid Price see attached
Addr____________________               (To include any additional pages)

    ____________________

    ____________________                     Payment Terms ___________

By:_______________________                   F.O.B. Point  N/A 

       (print title)

__________________________                   Delivery Date  N/A
 (signature)    (tele#)
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PURPOSE: The City of Duluth has the need to establish a contract with one or more vendor(s)for refueling various department vehicles in route at service stations and at several bulk sites throughout the city.

AWARD: The resulting award after careful review of all bids, will be a one (1) year contact with four (4) one (1) year renewal options.

Service station fuels and bulk fuel delivery may be split to separate vendors if beneficial to the City of Duluth. Please state if proposal is only bulk delivery, only service station or both. Please bid Rack plus cents added even though some vendors offer % discounts off pump and invoice this way. Do so for ease of comparing best pricing.
CRITERIA TO BE MET: Following, are seven specific criteria that need to be met in the bid. Please define how these are met as pertains to each of the seven areas.
1. Products Used:          Cents/Gal Above Rack Station     Bulk
     Standard Diesel                             _____      _____   
     Diesel Ultra Low Sulfur to be used in 
     the 2007 vehicles and thereafter.           _____      _____
     Fuel Oil #1 and #2                          _____      _____
     E-85 limited                                _____      _____
     Oxygenated Unleaded Gasoline (all grades)   _____      _____

     List Percent Ethanol  _______% 
     Non-Oxygenated Premium Gasoline             _____      _____
            Note: Summer and winter grade diesel change dates need to be                   stated in the bid. 
2. Guaranteed Supplier(s): List name(s)and address(s)

                           Same for emergency back-up supplier
____________

 (initials)    
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3. Meet Bulk Fuel Delivery to City Locations/Tank Size/Fuel Type:
         a. Enger Park Golf Course

            1800 W Skyline Blvd

            500 gal tank

            Unleaded Gasoline (reg)

            500 gal tank

            Diesel

         b. Far West Toolhouse #5

            2407 Commonwealth

            2000 gal tank

            Diesel
         c. Fire Station #1

            602 West 2nd Street

            500 gal tank

            Diesel          

         d. Lakewood Water Treatment Plant

            8130 Congdon Blvd.

            2000 gal tank

            Fuel Oil #2 (Heating Oil)

         e. Lester Park Golf Course

            1801 Lester River Rd

            500 gal tank

            Diesel

            500 gal tank

            gasoline

         f. Park Maintenance Lakewalk

            Lift Station #6

            200 Lake Place Drive

            275 gal tank

            Diesel

         g. Street Maintenance

            Superior Street and Expressway

            500 gal tank

            Diesel #1
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4. Service Station Fuel and Requirements:
a. Service stations identified near specified locations 

Listed in “d” below must carry the following required standard fuels. Exceptions are E-85 and new diesel:

1. Standard diesel.

2. Diesel meeting 2007 vehicle requirements. Added later.
3. E-85 Minimal usage. List any stations carrying.

4. Non-oxygenated fuel for small engines.

5. Standard gasoline.

                  Note: see requirement “c” below
          b. All service stations must have a canopy height and width to              accommodate road graders, fire trucks, plow/dump trucks 

             etc.

        c. Vendor must have at least one 24/7 service station                       operations or credit card access and the above required  

            fuels in the following three (3) essential city locations:

                      (Note Exceptions 2 and 3 Above)
             1. Central Entrance/Over the Hill area

             2. East side

             3. West side          

          d. Locations: Furnish name, address, and telephone number of               service station location(s) meeting the above                           requirements of “a”.

1. Far West Area (Gary-New Duluth)

2. West Duluth

3. West End Area

4. Central Area

5. Central Entrance/Over the Hill Area

6. East End Area

_____________

 (initials)
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            Include the following information in the bid
1. Hours of operation

2. Days of operation

3. Canopy height

4. Pump area width

5. Products at each station

6. Frequency of pump calibrations and last date calibrated

       5. Emergency Situations: An emergency situation is a situation             that emerges as a result of an event occurring out of the               realm of a normal eight hour work day. Ie: snowstorm, broken            water main, flood disaster/road wash out. The emergency may             require equipment to remain out in the “field” and require on           site fueling. Please include in the bid, how an emergency               situation will be handled for fueling to include 24 hour                contacts. This is more pertinent to bulk fuel bidders. Please 

          submit an “Emergency Contingency Plan” if bidding this.

6. Pricing Structures/Invoicing/Statements/Security Controls/
   Required Information/Report Requirements:
   Following are specific data requirements that must be            addressed when submitting a bid and which will be given          the most scrutiny when reviewing the bids. The City of           Duluth presently uses and desires to continue the use of         vendor fuel cards for service station fuels. The following       data should be addressed in various sections of the proposal:    Station location, driver’s ID, transaction date and time, City    of Duluth Account No., Vehicle number, product type, gallons     purchased, extended prices at the pump/bulk delivery slip,       mileage, any other applicable fuel fees, signature               requirements (both bulk and station).

   Fuel charges are the only charges allowed at the service         stations. All other purchases are the responsibility of the      driver.  

a. Pricing structure: Please provide information on how final       prices will be decided minus taxes the City of Duluth does not    pay. Bulk and station fuel pricing will be provided              separately. Please include what applicable fees, if any, are     included in the pricing structure.

___________

(initials)
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   Note: For purposes of being reconciled with ease, it is          preferred that all base pricing start with the supplying         refinery rack price of product used. For ease of comparing, 

   provide refineries product rack price for the period of          December 3-9, 2011. Please name the supplying refinery used in    the bid. (Provide invoice sample of a final billing.)
       b. Invoicing: Please address invoice data you intend to supply.            Ie: dates that the invoice can be expected by, what time                period the charges are for, date payment is due and any other           information you propose to supply. Statements must be attached           to invoices that are downloaded to the City of Duluth system 

          and must be easily reconciled. Sample invoices, statements 

          and fuel tape information can be attached to the bid.

          Please attach company electronic data transfer method with the           bid.
       c. Credit Card/Security Controls: The City of Duluth currently 

          uses service station vendor credit cards when buying fuel. The 

          proposal should address security issues involving employee 

          misuse, lost or stolen cards, information that needs to be              entered before fueling, preventing non-chargeable items, etc.

          For both bulk deliveries and credit card purchases, include             signature requirements needed.

       d. Reporting Criteria: Please address how the required reports 

          and data will be easily reconciled when downloaded to the 

          system used by the City.

7. Accidental Spills: Explain in the bid who is responsible for 

   spills that can occur at the pumps or during bulk deliveries, 

   recommended clean up procedures, reporting to proper authority,     and disposal of clean up wastes.

______________

 (initial)

Note current consumptions:

Total Bulk Fuel 01/01/2011 to 12/19/2011

          63,253 gal

Total Service Station Fuel 01/01/2011 to 12/19/2011

          313,371 gal

Both include Diesel and Unleaded








An Equal Opportunity Employer

